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ELEMENTARY DISCIPLINE PLAN 60 

 

MISSION STATEMENT  
GCA’s mission is to pursue academic, spiritual and extracurricular excellence that transforms all students into 

servant leaders. 
 

VISION STATEMENT  
Educational Excellence in a Christ-Centered Environment 

 

STATEMENT OF FAITH 
The basis of GCA shall be the Word of God as interpreted by the following Statement of Faith: 

 
1. We believe the Bible to be the inspired and only infallible, authoritative Word of God. 
2. We believe that there is one God, eternally existent in three persons: Father, Son, and Holy Spirit. 
3. We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His miracles, in His 

vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension to the 
right hand of the Father, and in His personal return in power and glory. 

4. We believe that regeneration by the Holy Spirit is absolutely essential to the salvation of lost and sinful 
man. 

5. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled to live 
a godly life. 

6. We believe in the resurrection of both the saved and the lost: those that are saved unto the resurrection 
of life and those that are lost unto the resurrection of damnation. 

7. We believe in the spiritual unity of believers in our Lord Jesus Christ. 
 

PURPOSE AND OBJECTIVES 
 

PURPOSE: 
GCA offers spiritual training that is aimed at bringing the student into a correct relationship with God through 
Jesus Christ while maintaining a strong academic program. 

OBJECTIVES: 
1. To aid each student in experiencing maximum spiritual, intellectual, social, and physical development. 
2. To provide an atmosphere that is conducive to the best Christian living and the highest gains in 

knowledge, skills, and wisdom to be used in serving the Lord. 
3. To aid students in discerning truth from error. 
4. To integrate subjects with the truths of the Bible. 
5. To teach fundamentals of reading, writing, spelling, mathematics, and independent study so thoroughly 

that the student shall be prepared for the acquisition of knowledge without any hindering limitations. 
6. To provide students with a maximum opportunity for total participation in all phases of their learning 

and to facilitate the receiving and retention of knowledge. 
7. To teach about our American heritage and the current problems facing our country and our world. 
8. To show the student his present civic responsibilities and to prepare him for adult responsibility as a 

Christian citizen of our nation. 



 

 

 
Greenwood Christian Academy 

835 West Worthsville Road, Greenwood, IN, 46143 
317-215-5300  

 

SCHOOL AND COMMUNITY RELATIONS 
The school-community relations program of GCA shall be such that the community is fully informed about the 
educational program, the strengths and needs of the school, and the services which are available to the school 
community. An informed school community is essential for complete cooperation and support. 
 

1. GCA believes that: 
a. Students are gifts from the Lord and entrusted to their parents, not to the State, nor to GCA. 
b. Parents are responsible for the conduct of their children. 
c. Its educational authority derives from parents and it stands “in loco parentis” during the school day. 
2. GCA encourages parental participation in as many programs and activities as possible by: 
a. Attending/participating in special programs and activities of the school. 
b. Aiding teachers on field trips, etc. 
3. Student files are open to the person who has legal responsibility for the student.  
4. GCA shall undertake special ministry opportunities of prayer and assistance in the areas of: 
a. Bereavement. 
b. Class letters to ill students. 
c. Flowers and cards for those in the hospital. 
d. Other areas as deemed appropriate by the Board of Directors or administration. 
 

SPIRITUAL ACTIVITIES POLICIES 
 

CHRISTIAN TRAINING 
GCA teaches those truths which are essential in the Protestant tradition. It evangelically presents that man is 
sinful in nature and needs to be restored to a right relationship with the Lord Jesus Christ if he is to know peace 
here and the glory of God hereafter. It is the school’s purpose to provide a strong academic educational 
program that has, as its integrating center, the Triune God. 
 

BIBLE MEMORIZATION 
Each student will be involved in Bible memorization each year. These verses will be in accordance with the 
Bible guide for each grade level. No student should be required to pass a quiz on Bible memory if the teacher 
has not memorized the same scripture. There shall be a periodic review with each student to insure continued 
memory of each Bible selection. Each student should be able to identify all the books of the Bible. Frequent 
checking of this memorization should take place in each class. 
 

BIBLE VERSION FOR CLASSROOM USE  
GCA encourages each student, starting with the 2nd grade, to have his own Bible and to bring it to school daily. 
In the classroom, the New International Version (NIV) will be used for instruction and memory work. For those 
parents who prefer their child to use the King James Version (KJV) for individual instruction and memory work, 
arrangements can be made. No paraphrased versions are allowed. 
 

CHAPEL POLICY 
Chapel will be held each week. Alternative religious training programs may be substituted with Board approval. 
The administration or designated individuals are responsible for preparing and conducting chapel. A spirit of 
reverence should be felt in all chapel services; thus, all programming shall contribute to that atmosphere. 
Attentive, courteous conduct that is honoring to the Lord shall be observed during all chapels. During chapel, 
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all disciplinary policies will be observed and implemented in dealing with student misbehavior. Chapel shall be 
an extension of the student’s Christian training, but not the extent of it. 
 

CHURCH ATTENDANCE 
Believing that the role of GCA is to assist the home and the church in the task of training young people, we 
consider it to be of utmost importance that all students and their families regularly attend church. We do not 
believe that we can work in harmony with the home if the family is not active in church (Hebrews 10:25). 
 

EVANGELISM OF STUDENTS 
The future leaders of our cities, our states, and our nation are in the schools today. We must do all we can to 
insure that they receive excellent academic preparation. We will fall short, however, unless GCA provides a 
Christ-centered learning environment and one that emphasizes man’s responsibility to God, family, and the 
community of man. It is only with a healthy philosophy of life that a student can properly apply his academic 
skills. 
 
It shall be the policy of each teacher to give a clear presentation of the Gospel to each student during the 
course of the year. It is also the desire of GCA that every student has a personal relationship with Christ and 
that the Gospel be made a natural part of the process. 
 

PRAYER 
Prayer is a vital ingredient in the program of Christian training. Students at GCA are trained in the importance 
of establishing a consistent daily prayer life. Teachers lead the students in understanding how God is central to 
all of life and that continual communication with Him is essential to consistent Christian living. 
 
Students are trained in the habit of prayer throughout the school day: before beginning the responsibilities of 
each day, before eating lunch, for special needs, and for giving Him praise for all things. Students are 
encouraged to make their requests known before God and are given opportunities to pray and to share needs 
with others as they share their requests with Him. 
 

ADMINISTRATIVE POLICIES AND SERVICES 
FAMILY RIGHTS 

 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY 
GCA provides for limited accessibility to the student’s records by the person who has legal responsibility for the 
student: 
 

1. For the right to challenge any possibly misleading or inaccurate information contained in the student’s 
record. 

2. For the right to provide written permission from the “eligible student,” if eighteen (18) years of age or 
older, or from the person who has legal responsibility prior to revealing the contents of the student’s 
records to other parties. 

3. For the right of the “eligible student” and/or those legally responsible for the student to be notified of his 
rights under the prescriptions of the law. 

 
GCA adheres to the following policies: 
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1. To secure the student’s and family’s right of privacy within the school, only the administration and 
designated school personnel, in fulfillment of their respective functions, may have access to student 
records. 

2. Outside the school community, only the person(s), usually the parent(s), who has legal responsibility for 
the student may have access to the student’s records. Any parent or adult student desiring to inspect 
his records shall address the request to the administration in writing. Such a request must be honored 
within fifteen (15) calendar days. All tests and evaluations shall be translated into meaningful terms, and 
emphasis is to be placed upon the relationship of all known factors influencing the educational 
development of the student.  

3. According to the law, the school is authorized to release the information contained in the student’s 
records without permission to certain federal, state, and local authorities in the performance of their 
functions and to the court or law enforcement officials upon issuance of a subpoena or court order. 

 

CUMULATIVE RECORDS 
Cumulative records shall be kept on each student enrolled in GCA. They shall be available in the main office for 
teachers/administrators. Parents may request to review their child’s cumulative records, and GCA will, at a 
reasonable time, review the cumulative records with the parents. Subjective information (such as discipline 
information) may be removed from the cumulative record after graduation. 
 

1. Provisions of the Indiana Education Code (IC 20-33-7) have authorized parents, in consultation with 
school personnel, to inspect the school records of their children. Federal legislation further emphasizes 
the parents’ right to review their children’s school records. GCA maintains the following type of school 
records: Individual student demographic information, admissions papers, grades, immunization 
records, date of graduation, standardized test results, and transcripts. 

2. The administration is responsible for maintaining these records. Parents or legal guardians of students 
who wish to review any of their children’s records shall make an appointment through the school office. 
Parents who desire a copy of items in their child’s records may request such through the administration. 

3. When inspecting the student’s records, any authorized person may question the content of the record. 
If it is agreed to by both parties, the person may place a rebuttal with the materials in question. 

4. If, after review, it is determined that any information contained in the record is inaccurate, 
misleading, or otherwise inappropriate as defined by the federal and state laws, the parent shall 
be given an opportunity to file a written request with the administration for removal or correction 
of the objectionable information and, if necessary, a conference shall be scheduled to consider 
the records or any record of disciplinary action taken by the school. 

5. Other provisions of federal and state law protect parents’ rights by restricting release of 
information from student records. Only specified individuals and agencies have access to such 
information under the law, and such persons reviewing the records must sign a statement 
indicating the purpose of the review and restricting any further release of information. Other 
persons may be permitted to review the records with the written consent of the parents or of the 
student, if eighteen (18) years old or older. 

 

SERVICES PROVIDED 
 

EMERGENCY SCHOOL CLOSING 
In cases of inclement weather or other emergencies, school may be canceled, delayed, or closed early.  

1. To determine whether school is going to be closed, please consult the school website or listen to the 
following television stations: CBS, NBC, ABC, and FOX affiliates. 

2. Much consideration goes into closing school. Our foremost concern is the safety of our students; 
however, the school’s families come from several different communities, and weather and road 
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conditions can be different. If, in your area, the weather is bad or the roads are hazardous and school is 
still in session, do not hesitate to keep your children home. The absence shall be considered excused 
with parent notification. 

3. GCA does not follow public school closing. Please check local listings. The administration will notify 
stations by 6:15 a.m. 

4. There may be times when the opening of school is delayed for two hours. This is done when school 
officials think (or hope) that the weather conditions will clear up later in the morning. To be on the safe 
side, however, it is suggested that parents listen to their TV again on these mornings at around 9:00 a. 
m. or 9:30 a.m. to see if the school has changed its “delayed opening” to being “closed all day.” 

5. Weather or other emergencies could cause school to be closed early in the day. Again, TV and our 
website are your best communication tools. School officials check weather reports carefully during the 
school day. When closing school early, GCA may need to call the people designated as “emergency 
contacts” on the student’s emergency card to get a ride home for the student. BE SURE THE OFFICE 
HAS AN UPDATED EMERGENCY NUMBER TO CALL IN CASE STUDENTS ARE DISMISSED EARLY. 

6. Do not confuse Greenwood Christian “Academy” with Greenwood Christian “School.” 
 

LUNCHES 
GCA does not have our own hot lunch program. Our lunches are catered by a private caterer four days each 
week and by a local pizza restaurant one day each week. Students may bring their own lunches to school or 
order from an online menu. Through www.orderlunches.com, the school provides a secure, fast, and easy-to-
use online ordering and credit card payment system. All orders must be placed at least four days prior to lunch 
service date. Parents are advised to provide their student a balanced lunch, an essential contribution to the 
student’s best physical and mental health. Should a lunch be forgotten, parents are urged to bring the lunch 
prior to the start of the lunch period. If a parent is not able to bring a lunch, then the student can receive cheese 
crackers, a fruit/pudding cup, and a milk or juice for the same lunch price.  
 

RULES AND REGULATIONS 
 

CLOSED CAMPUS/VISITORS 
GCA operates a closed campus. This means that no visiting students are allowed in or around the campus 
during normal school hours, 7:30 a.m. to 4:00 p.m., without prior approval from administration. Visiting students 
with approval must check in at the front desk and pick up a name tag. Also, no GCA student is to leave the 
campus during regular school time unless he has received proper approval. 
 
All visitors must check in with the front desk and pick up a name tag as soon as they arrive, so their 
whereabouts will be known should they need to be contacted. Pastors and parents are the only visitors who 
are welcome to join students at the lunch hour without prior approval. All other visitors must receive prior 
permission from the administration. 
 
No GCA student is allowed to leave campus during lunch with anyone other than a parent or immediate family 
member. 

SCHOOL BUS POLICY 
Greenwood Christian Academy takes the responsibility of safely transporting students very seriously. The 
following information is for all students who ride Greenwood Christian Academy’s bus, whether on daily regular 
runs or on field trips and athletic events. These policies were developed as a guide so that all stakeholders 
understand the policies, procedures, rules, and regulations that have been established to ensure that student 
transportation is safe and positive. 
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1. Students may board and disembark the school bus only at the designated stop. Once students are on 
board, they may not disembark at any location other than the designated stop or at the school. There 
are safety and legal reasons for this policy. 

2. Once a school bus is in motion, students will not be allowed to board the bus.  
3. Assigned Seats and Windows. Drivers may assign seats on the bus for all students or just to a single 

student based on safety and /or behavior concerns. This is to ensure the safety of all passengers. Once 
students have been placed in an assigned seat, they are expected to sit in the assigned seat. No 
windows or doors will be opened or closed except by permission of the driver. When allowed, windows 
shall be lowered no more than half the height of the top window frame. 

4. After boarding the bus, students shall be seated immediately and remain properly seated for the 
duration of the bus ride. “Properly seated” means that during the course of the bus ride, students shall 
sit with their posterior on the seat bench and shall not change seats, stand up in/on their seat, or sit 
facing towards the rear of the bus. Unless seated three to a seat, students shall not have any body part 
in the aisle of the bus. 

5. Students are expected to behave accordingly on the bus and know the rules for riding the bus. The 
drivers have the same authority on the bus as teachers have in the classroom. Loud and boisterous 
noise and improper conduct can cause a distraction to the driver which can lead to serious safety 
hazards on the bus. The students' conduct on the bus should be no different than what is expected in 
the classroom. If it is not allowed in the classroom, it is not allowed on the bus. A student shall not 
behave in a manner which interferes with the orderly arrival/departure of others to and from school. 
Destructive behavior to the bus will not be tolerated, and students will be held responsible for any 
damages resulting from vandalism. 

6. Eating and/or drinking on the bus are not allowed. All food and/or drink must be disposed of before 
boarding the bus. Students are expected to help keep the bus clean. Students who make a mess on the 
bus will be expected to clean up their mess. 

7. The aisle of the school bus must be kept free of objects that could obstruct an emergency evacuation 
of the bus. Students should keep book bags or backpacks on their lap while riding the bus. Any large 
object that cannot be held on a student's lap or placed safely on the floor in the space under the seat 
immediately in front of the student is not permitted on the school bus. Examples of such large objects 
include but are not necessarily limited to certain musical instruments, science fair and other types of 
projects, athletic and P.E. equipment bags, flowers, balloons and other such items that could pose a 
safety problem. Emergency exits are for emergencies and/or training only. 

8. To ensure safety from objects rolling IN or UNDER a bus, objects must be secured in a bag or sack. 
Students will not be permitted to bring games, toys, balls, etc., on a bus unless they are secured in a 
school bag, bag, or sack. At no time should students ever attempt to reach under a bus to retrieve an 
object. 

9. Students are prohibited from bringing any potentially hazardous items, chemicals, animals, or 
breakable items on board the bus. No animals or insects will be transported. Any object that could 
become a missile in an accident will not be transported. No flammable or hazardous chemicals will be 
transported. No glass or sharp objects are permitted. No weapon of any kind is allowed on the bus. 

10. Medicine may be brought on the bus only if it is in its original container and is accompanied by a note 
from the parent. Upon the student’s dismissal from the bus, the medicine must be taken to the school 
nurse. The medicine can only be brought on the bus to school, not from school, and must not be opened 
at any time on the bus. 

11. Students are not to use electronic devices such as cell phones, personal digital assistants (PDA), laptop 
computers, or video games on the bus. IPods or MP3 players may be used provided the user is listening 
through personal headphones and the volume is low enough that others cannot hear the music. 
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MISBEHAVIOR 
Misbehavior on the bus, at the bus stop, on the way to or from the bus stop, or when arriving at or leaving 
school is not permitted. 

CONSEQUENCES: 
The school bus rules and regulations are for your information and your student's benefit. Bus drivers are 
instructed to report any infractions to the school administration. Riding a school bus is a privilege. Should any 
student be reported to the school administration, the administration will be responsible for disciplinary action, 
including loss of the privilege of bus transportation, until the parents, the bus driver, and administration can 
arrive at an understanding. Loss of riding privilege may result from misbehavior on the bus. The parents will be 
responsible for the transportation for any students who have lost school bus transportation privileges. 

SCHOOL BUS PASS 
Bus passes are available to purchase for $10 at orientation or in the school office during the school year and 
includes 20 one-way trips (50 cents one way). Students MUST purchase a bus pass prior to the beginning of 
school if they plan to take the bus as transportation. 

BUILDING NEATNESS AND CLEANLINESS 
The school encourages students to have pride in the school and to be appreciative of the fine facilities which 
the Lord has provided for them. Care should be taken at all times to properly dispose of any trash so that the 
buildings and grounds do not become littered. Trash receptacles will be provided. Students who do not 
demonstrate a concern for the above policy will be dealt with by the school administration. 
 

PESTICIDE NOTIFICATION REGISTRY 
At least 48 hours prior to a pesticide application, the school corporation will provide planned pesticide 
application details to parents, guardians, and staff members requesting to be notified. Parents, guardians, and 
staff must be registered with the school to receive such advance notice. To receive advance notification, 
contact the school office and request the Pesticide Notification Form. 
 

DIRECTORY INFORMATION 
The Law classifies certain student records information as “Directory Information” which may be released 
without prior parental consent, provided the parent does not direct an objection, in writing, to the respective 
Administrative Assistant within 15 days of the receipt of this notice. Directory information may include the 
student’s name, parent’s name, address, telephone listing, date and place of birth, participation in officially 
recognized activities and sports, weight and height of the student as a member of an athletic team, date of 
attendance, degrees and awards received, individual, team or group pictures, and the most recent previous 
educational agency or institution attended by the student. Individual, team, or group pictures may be released 
to newspapers and/or magazines for newsworthy events or may be shown on the school’s web pages. 
 
Examples of Directory Information: honor roll, citizenship ratings, student directory (name, address, and 
telephone number), and items in school publications. Please send a letter in writing to the school Administrative 
Assistant if you do NOT want your child’s information used in the manner stated above.  
 

FIRE DRILLS 
Periodically, fire drills and tornado/emergency drills will be held. During fire drills, students and teachers are to 
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immediately leave the building, according to the plan designated near the door of each classroom. For 
tornado/emergency drills, students are to remain quiet and follow the instructions of school officials and 
teachers throughout the drill. 

WEAPONS 
Dangerous weapons are forbidden on school grounds or at any school function. If a student is found to have a 
dangerous weapon on him or in his locker, he will be subject to suspension or expulsion. The Board’s decision 
will be final. Bullying will not be tolerated.  
 

CELL PHONES, IPODS, ETC. 
Students are not allowed to use cell phones, MP3 players, DVD players, IPODs, or any other electronic devices 
on campus during regular school hours without permission. 
 

LAPTOPS 
A laptop may be brought to school and used in an appropriate classroom manner. Games and internet surfing 
will not be allowed without teacher permission. Laptop users will also be asked to sit in the front of the 
classroom so that teachers can monitor their usage. Violators will be asked to keep their laptops at home. 

 
 

MEDICAL PROCEDURES AND POLICIES 
 

MEDICAL APPOINTMENT 
If it is absolutely necessary for a student to leave school for a medical appointment, a written request in 
advance and/or a phone call to the office or front desk is requested. An email will then be sent to the student’s 
(K4 thru 6th) teacher to notify him in advance. No student will be released to anyone other than those 
authorized by parents or guardians. Parents will need to sign the student out unless the student is driving 
himself. A signed doctor’s slip will be required in order for the student to receive a “medical absence.” 
 

FIRST AID PROCEDURES 
The following process shall be used for first aid procedures: 

1. First aid treatment will be administered to stop bleeding, restore breathing, or to prevent shock. 
2. Parents shall then be notified. If they can be consulted immediately, efforts shall be made to find out 

which physician is to be secured or where the student should be taken. This information shall be on file 
for each student, in case the parents cannot be reached. 

3. A representative of the school faculty/staff shall stay with the student until the parent assumes 
responsibility. If the situation warrants, a local ambulance shall be called. 

 

MEDICAL EMERGENCY PROCEDURES 
At the beginning of each school year, all parents are required to fill in the information on the “Student Profile,” 
which includes the name and phone number of the doctor to be notified, as well as the name, address, and 
phone numbers of the parents and an alternate person to be notified if the need should arise. It is the 
responsibility of the parent to see that this information is on file and kept up-to-date. In case of serious illness or 
injury, this information may be used before consultation with the family, if deemed necessary. In case of minor 
illness, the student will be sent to the office, where he shall be cared for.  
 
In case of a more serious illness, the family will be contacted by phone, and the parents will be asked to come 
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to the school to pick up the ill student. Transportation will be furnished in such cases only under very unusual 
conditions. In no case will a student (driving himself) be allowed to return home unless there is permission by a 
parent. 
 

MEDICATION POLICIES FOR PRESCRIBED  
AND NON-PRESCRIBED DRUGS 

Greenwood Christian Academy complies with Indiana State Codes and State Law Health policies as related to 
education.  

Medications must be brought from home in the original container, package, or prescription bottle. The 
“Authorization for Medication in School” form must be filed with the school BEFORE the student will be allowed 
to take any medications.  

Medications MUST be in the original container, package, or prescription bottle. We cannot accept medication 
in baggies.  

1. Non-Prescription Medications (OTC) can be dispensed by the school nurse or office personnel with 
written permission from the parent or legal guardian. This includes Tylenol, Ibuprofen, cold medicine, 
etc. Over the counter medications and nonprescription medications need to be FDA approved. Herbal 
medications will be dispensed with written permission, in accordance with the parent's wishes, and/or 
the instructions provided on the bottle, and with the parent's written acknowledgement that, because 
the medication is not FDA approved, the school and individual dispensing the herb(s) do not accept 
responsibility for the outcome of the student. In the case of adding an OTC medication during the 
school year, a parent's note must accompany each medication. 

2. Prescription Medications can be dispensed by the school nurse or office personnel with written 
permission from the parent or legal guardian. All medications prescribed by the physician are to be 
brought to the nurse in the prescription bottle, with the label clearly attached, and with a note from the 
parent or guardian. Written permission must also be given for students in grades 6 – 12 to carry 
medication home. All prescription medication changes and /or dosage changes must be accompanied 
by a physician's statement.  

EMERGENCY MEDICATIONS (INHALERS, EPI-PENS) 
Students in all grades who require the immediate availability of medication such as Inhalers and Epi-Pens may 
be allowed to keep such medications with them with the written permission from the prescribing physician. For 
students with severe Asthma, GCA requires an Asthma Treatment Plan filled out by the physician. For students 
with Allergies that require an Epi-Pen, GCA requires that a Food Allergy and Anaphylaxis Emergency Care Plan 
be placed on file.  
 
All parents/guardians of students carrying such medications assume responsibility for assuring that back up 
medication is provided to the School Nurse, and that the carried medication is neither expired nor empty.  
 
If your student needs to take medication from school on field trips, please make the nurse or teacher is aware 
of the need prior to the field trip. 

CONTROLLED DRUGS: 
Parents assume responsibility for sending controlled substances (i.e. Ritalin, certain pain medications) to 
school with their children; however, these drugs may not be sent home with the student by school personnel. 
 
Note: In accordance with the law, the school will not send home any medication that it has been given to 
administer during school hours or at school functions with any student in grade 8 or below. These medications 
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will only be released to the student’s parent or to an individual at least eighteen (18) years old who has been 
designated in writing by the student’s parent to receive the medication. A student in grades 9-12 need a 
parent’s written permission for the student to take medication home. 
 

IMMUNIZATION POLICY 
 

IMMUNIZATION REQUIREMENTS 
For those diseases listed in IS 20-8.17 (Diphtheria, Tetanus, Whooping Cough, Poliomyelitis, Measles, Mumps, 
Rubella, Hepatitis A, Hepatitis B, and Meningitis), the adequately immunizing doses and the child's age for 
administering each vaccine shall be those recommended in the current Report of the Committee on Infectious 
Diseases of the American Academy of Pediatrics (“Red Book”) or those currently recommended by the United 
States Public Health Service Advisory Committee on Immunization Practices. 
 

RELIGIOUS OBJECTION 
Except as otherwise provided, a school student may not be required to undergo any testing, examination, or 
treatment required under this chapter when the student’s parents object on religious grounds. A religious 
objection does not exempt a student from any testing, examination, immunization, or treatment required under 
this chapter unless the objection is: 
 

1. Made in writing. 
2. Signed by the student’s parent. 
3. Delivered to the school office in the year that the objection is made. 

 

EXCEPTION FOR CHILD’S HEALTH 
If any physician certifies that a particular immunization required by this chapter is or may be detrimental to the 
student’s health, the requirements of this chapter for that particular immunization are inapplicable for that 
student until the immunization(s) is found no longer detrimental to the child’s health. As added by Acts 1976, 
P.L. 103, SEC.2. 

ILLNESS  
Students with suspected contagious conditions (flu, strep throat, pink eye, head lice, ringworm, rashes, etc.) 
may be sent home, even if they do not have a fever at the time, and may be required to obtain a written excuse 
from the doctor in order to return to school.  

Students with an elevated temperature (100.0 or more) or symptoms of illness must be picked up by a 
parent/guardian as soon as possible.  In addition, students must be fever-free (without the use of fever 
reducing medicine) for a period of 24 hours before being allowed to return to school. Students with active 
vomiting and/or diarrhea will need to be free of those symptoms for 24 hours before returning to school. 
Students with undiagnosed and/or untreated skin rashes or other potentially contagious conditions are not to 
attend school until the condition is treated (as documented by a physician) or no longer present.  

RETURNING TO SCHOOL AFTER AN ILLNESS 
1. The student must be fever- free for 24 hours without the use of fever reducing medications. 
2. The student must be vomit/diarrhea free for 24 hours. 
3. The student must be well enough to have a successful day of learning. 

RECORD OF EXAMINATION FURNISHED UPON STUDENT TRANSFER 
1. GCA shall keep an immunization record pertaining to each of its students. These records shall be kept 
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uniformly, according to procedures prescribed by the State Department of Health. 
2. When a student transfers to another school, GCA will provide his record to the new school within twenty (20) 

days after the transfer. 

IMMUNIZATIONS REQUIRED 
1. Every student residing in Indiana who enters K-4 thru grade 5 shall be immunized against Diphtheria, 

Tetanus, Pertussis, Hepatitis A, Hepatitis B, Polio, Measles, Mumps, Rubella, and Varicella (or show proof of 
the disease-chicken pox). 

2. Every 6th grade student residing in Indiana shall be immunized against Diphtheria, Tetanus, Pertussis, 
Hepatitis A, Hepatitis B, Polio, Measles, Mumps, Rubella, and Varicella (or show proof of the disease-
chicken pox), and receive a Tdap and Meningococcal Vaccine.  

3. Every student residing in Indiana who enters grades 7 thru 12 shall be immunized against the above 
diseases as well. Those students entering grade 12 will require a second Meningococcal Vaccine, unless 
they received the first dose on or after their 16th birthday.  

 

ENFORCEMENT THROUGH IC 20-8.1-7-10.1  
When a student enrolls for the first time in a school corporation, the parents shall furnish to the governing body 
of that corporation an adequately documented statement of the student’s immunizations which shall show 
that the student has received at least the minimum number of doses for his age as recommended by the 
official bodies named in Section 1 [410 IAC 1-1-1]. 
A student may not be permitted to attend school beyond 10 days after the start of school without furnishing 
this written statement unless: 

1. the school gives the parents of the student a waiver, or 
2. the local health department or a physician determines that the student’s immunization schedule has 

been delayed due to extreme circumstances and that the required immunizations will not be 
completed before the first day of school. The waiver referred to in the subdivision (1) may not be 
granted for a period that exceeds twenty (20) days. If subdivision (2) applies, the parent of the student 
shall furnish the written statement and a time schedule, approved by a physician or the local health 
department, for the completion of the remainder of the immunizations. 

ADMISSION AND FEE POLICIES 
ADMISSION PROCEDURES 

 

PREFACE STATEMENT 
GCA follows an admissions procedure that benefits both the school and the family. The administrative office 
conducts interviews and evaluates available information before making an admissions decision. Parents are 
asked to complete all registration forms and to pay the registration fees prior to the interview and evaluation. 
 

ADMISSIONS NOTE: GCA offers a program for students who desire an education in a Christian 
environment and who are capable of achieving in a program designed and dedicated to academic, 
spiritual, and social excellence. The school’s program is not designed to provide personnel, materials, or 
interventions to meet special education or learning disability needs of students. 
 

ADMISSIONS PROCESS 
The process of enrollment in GCA prior to final acceptance shall include the following items:  
 

1. Submitting a properly completed registration form (Pre-enrollment) with all registration fees before an 
interview is scheduled with the administration. 
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2. Obtaining and providing each of the following items for the admissions interview with administration:  
○ Copy of previous school academic transcript or last report card. 
○ Pre-enrollment form (1 per family) 
○ New Family Application (1 per family) 
○ New Student Enrollment Application (1 for each student) Note: Needs to be signed by any 

student entering the seventh grade or higher. 
○ Christian Fellowship Questionnaire Note: Needs to be signed by one of your pastors.  
○ Birth Certificate (for each student)  

3. Completing entrance testing and submitting any requested academic evaluation materials for all 
students. 

 

INTERVIEW WITH ADMINISTRATION 
The administrative office will schedule a private interview with parents who have made application to GCA. The 
administration may require the student to attend the interview or to be interviewed at another time. The parent 
shall be interviewed by the administrative office before admission to the school is granted. 
 
Parents shall bring all materials requested to the interview. Parents seeking to enroll a student after the 
beginning of the school year shall bring the student’s academic information for both the current school year 
and the previous school year(s). The administration shall use the information to assess the student’s academic 
aptitude, to identify possible problems, and to determine the appropriateness of admission. All students 
admitted to GCA will be expected to perform at or above grade level. 
 
It is desirable that students who attend GCA come from homes that reinforce the values and beliefs being 
taught during the school day. To this end, the administrative office will assess the parent’s motivation in 
seeking the student’s enrollment in GCA, as well as the student’s willingness to attend and adhere to discipline 
policies. 
 
During the interview, the evaluator will provide a description of the school’s activities and will answer any 
questions which arise. Classroom visits are permissible upon request and by prior arrangement with the 
administrative office. 
 
If the information for the student is complete, the parents will be informed of the admissions decision within two 
(2) weeks of the interview. If the information is not complete, the decision will be delayed until the required 
materials and information have been obtained. 
 

NOTIFYING FAMILIES OF ADMISSIONS DECISIONS 
As soon as an admissions decision has been made, the administration will notify the family of that decision. The 
notification will include any explanation necessary about the decision and further instructions to the family if 
the student is accepted. 
 
NOTE: Students who have been accepted into the school shall have all their files complete and up-to-date 
within the first month of school. This includes having all immunization records, birth certificate, signed 
Statement of Cooperation and Agreement, parent testimony, student testing results, and previous school 
records in the file. 
 

ENROLLMENT PRIORITIES 
The month of January is reserved for re-enrollment of current students. During this time, current students 
should complete the Re-enrollment Form and return it to the office with the registration fee. Following this 
period, all students applying for admission will be prioritized according to their date of application. 
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WAITING LISTS 
Once the maximum number of students has been enrolled for a class, a waiting list will be started. The 
administration will inform the Board of the number on the waiting list at the next board meeting. If no space 
becomes available, the application fee will be refunded. 
 

NON-DISCRIMINATION POLICY 
GCA admits students of any race, color, national, and ethnic origin to all the rights, privileges, programs, and 
activities generally accorded or made available to students of the school. It does not discriminate on the basis 
of race, color, national, and ethnic origin in the administration of its educational policies, admissions policies, 
athletics, and other school-administered programs. 

 

STUDENT WITHDRAWAL OR DISMISSAL 
Should it be necessary for the parents or guardian(s) to withdraw a student for any reason during the school 
year, the school must to be notified as soon as possible. Students transferring to another school should do this 
at the end of a nine-week period, if at all possible. Tuition will continue until the withdrawal process has been 
completed. All financial obligations must be met before transcripts are sent to the new school. Report cards will 
not be issued to any student whose account is not current. 
 
If a student is dismissed for any reason, all financial obligations, including tuition up to the date of dismissal, 
must be met before transcripts will be sent. 
 

TUITION AND FEES 
     

 AUTO WITHDRAWAL/ACH   CASH/CHECK 
2016– 2017   Annual  Semi-Annual    Monthly (11 months)   Monthly (11 months) 
TUITION  Due July 1 Due July 1 & December 1 July 1-May1/June 20-April 20 July 1-May 1 

 
K4  $1,857.62 $973.25 per payment   $175.00   $185.00  
½ Day K5 $3,039.75 $1,543.50 per payment   $286.36   $296.36 
K5 – Gr 4 $5,114.50 $2,597.00 per payment   $481.82   $491.82 
Gr 5 – Gr 6 $5,910.62 $3,001.25 per payment   $556.82   $566.82 
Gr 7 – Gr 8 $6,706.75 $3,405.50 per payment   $631.82   $641.82 
Gr 9 – Gr 12 $7,888.87 $4,005.75 per payment   $743.18   $753.18  
 

LATE FEE 
A $15 late fee will be assessed monthly if payments are not received by ten days after the due date. 
 

DISCOUNTS 
Multiple Student - 10% for two, 15% for three or more 
Annual Payment - 3.5% discount (payment above already discounted) Due July 1 
Semi Annual Payment - 2% discount (payment above already discounted) Due July 1 and December 1 
 



 

 

 
Greenwood Christian Academy 

835 West Worthsville Road, Greenwood, IN, 46143 
317-215-5300  

SCHOLARSHIPS 
School Choice - a scholarship is paid by the State, and the remaining balance will be billed using the ACH 
tuition amount. 
 Ministry - A parent in full time/part time ministry can receive up to 25% in scholarship. 
  

AUTOMATIC WITHDRAWAL OPTION 
For those electing the automatic withdrawal option (ACH), 11 withdrawals will be made starting July 1 through 
May 1 or June 20 through April 20. A voided check and an Automatic Withdrawal Authorization Form must be 
submitted with the enrollment paperwork. A non-sufficient-funds (NSF) fee of $20.00 will be assessed for any 
withdrawal that fails to clear the bank. 
 
In order to coordinate the initial automatic withdrawal with your banking institution, all paperwork must be 
received by GCA prior to the 25th of the preceding month. Requests received between the 25th of the month 
and month end must be accompanied with a check for one month’s payment and the automatic withdrawal 
will go into effect the following month. 
 

CREDIT CARD 
 

CASH, CHECK OR CREDIT CARD 
The first month's tuition is due by July 1, 2016 (thru May 1, 2017) or June 20, 2016 (thru April 20, 2017). If a 
check is returned NSF, a $20 NSF fee will be assessed. 
 

REFUNDS AND PARTIAL YEAR ENROLLEES 
Refunds or payments will be calculated based on the month the student is enrolled or withdrawn.  
No partial month calculations will be made. 
 

INTERNATIONAL STUDENTS 
$8,175 Enrollment, $3,000 Tutoring/Extra Classes, and $4,800 Administration/International fee for total of 
$15,975. 
 
NOTE: If financial problems arise, GCA is willing to work with parents in making special arrangements for 
payment. Failure of a parent to communicate the issues and make timely arrangements with the 
administration will result in the student being asked not to return to school. 
 
No student will be allowed to attend classes until the first tuition payment is received. 
 

REGISTRATION FEE POLICY 
Registration fee: A $200.00 per student fee ($150.00 for K4 and ½ day K5) shall be submitted with the re-
enrollment form or new student application. No registration will be processed until the registration fee is 
received. 
 

BOOK/TECHNOLOGY FEE 
Book/Technology and Supply Fee: This fee is due August 1. The fee is $75.00 for K4, $150.00 for K5 through 
grade 5, and $200.00 for grade 6 through grade 12. The fee is based on the cost of textbooks purchased, 
classroom supplies, and technology used in the classroom. No student will be allowed to attend classes after 
September 1st if Book/Technology Fee has not been received. 
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OTHER FEES 
Certain courses/activities may require additional costs for supplies or materials. 

 

ENROLLMENT/REGISTRATION POLICY 
A student’s registration shall be processed when the following documents/activities are completed in their 
entirety and are received by Greenwood Christian Academy: 

1. Signed Re-enrollment Form/Pre-enrollment Form 
2. New Family Application Form (New Student) 
3. New Student Enrollment Application (New Student) 
4. Registration fee of $200.00 ($150 for K4 and ½ day K5) 
5. Birth Certificate (New Student) 
6. Completed Automatic Withdrawal Form (if this payment were chosen) 
7. Christian Fellowship Questionnaire (New Student) 

 

ACADEMIC AND CURRICULUM POLICIES 
 

ACADEMIC PREPARATION 
 

ACADEMIC PHILOSOPHY 
GCA is a school dedicated to the glory of God. It is in existence to help students grow spiritually, emotionally, 
physically, and academically. GCA offers spiritual training that is aimed at bringing students into a correct 
relationship with God through Jesus Christ while maintaining a strong academic program. GCA is committed to 
the teachings of the Bible and is persuaded that there should be a direct relationship between what Christians 
believe and how they behave. 
 
Very specific requirements for admission and retention have been established for each student. The most 
important of these requirements are summarized below: 
 

Each GCA enrollee must have a minimum grade point average (GPA) of 2.0 (a “C” average based on a 4.0 
scale) for the last year of academic studies. (A student with a GPA under 2.0 may be enrolled on probation with 
the administration’s approval.) Students who fall below a 2.0 GPA or receive two (2) or more “F” grades by a 
semester’s end will be placed on academic probation for the following semester. Following the conclusion of 
the probation period, students who have not raised their GPA to a 2.0 with no more than one “F” shall not be 
permitted to remain enrolled in GCA. (In the case of extenuating circumstances, the administration and parent 
could form a contract providing the student with a second chance.) 

GCA’s philosophy is that it offers an excellent academic curriculum for average and above average students 
as an extension of the Christian home and church. The above philosophy upholds these academic and spiritual 
goals. 
 

ACADEMIC STANDARDS 
It is the belief of GCA that a quality education is the result of (1) a curriculum that integrates God’s Truth into all 
courses and adequately prepares the student for further educational endeavors; (2) teachers that are 
Christian in philosophy; and (3) class sizes that derive the maximum benefits of academic exposure. 
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Each student is expected to use all available school and home resources to perform at his highest level in order 
to take full advantage of the educational program. His originality and creativity are encouraged within the 
organized framework of the classroom. 

COURSE OF STUDY 

PHILOSOPHY 
GCA provides a graded course of study for all disciplines. Provisions are made for periodic evaluations of 
courses of study and for revision in order to keep pace with societal and educational changes. Curriculum 
development reflects GCA’s statements of philosophy and purpose and is based on reliable findings from the 
sciences dealing with student growth, development, and learning. The methods of instruction are ones which 
promote inductive learning through exploration and creativity. The goals of the entire school effort are to 
achieve proper and adequate development of the students in terms of academic learning, spiritual growth, 
and healthy social and physical performance. 
 
The course of study is enriched with art, music, band, choir, drama, foreign language, computer, AP courses, 
dual credit courses, honor courses, speech, journalism, and physical education.  
 
The high school course of study is designed to meet the requirements for an Indiana high school diploma, Core 
40 college preparatory program, and Academic Honors. 
 

PHYSICAL EDUCATION 
Physical education is important to the development of good physical and mental health. GCA’s physical 
education curriculum has been developed and is implemented by the P.E. teachers. All activities are planned in 
the best interest of a student’s safety. 
 
Every student is required to participate during P.E. unless there is a note from a physician indicating that a 
student is not to participate. If such a note is received, the student will be excused from P.E. class until a note 
from a physician indicates otherwise. 
 
A student may be excused for not more than three (3) days at a time with a note from a parent. This may be 
done in the case of a minor injury and/or sickness from which the student is recovering. No student will be 
excused more than three (3) consecutive days unless there is a note from an attending physician. The student 
is required to have a pair of gym shoes, a gray shirt, and navy blue shorts of the appropriate length (Girls’ shorts 
should be no shorter than the end of their finger tips and boys’ shorts should come to the top of their knees). 
Any student who does not have the necessary equipment for gym class will not be allowed to participate, and 
non-participation will be reflected in the class grade. Necessary equipment will be determined by the 
classroom teacher in charge of the class.  
 
NOTE: If the required P.E. dress is in conflict with a family’s religious position, the family may discuss alternative 
options with the school administration.  
 

CURRICULUM AND TEXTBOOKS 

PHILOSOPHY 
The philosophy of GCA must be carried out in all of its educational programs. Textbooks and curriculum are 
important factors within this framework and must be carefully chosen and formulated. Curriculum committees 
shall be composed of teachers, administrators, Board of Education Committee members, and selected 
parents. The committees shall screen potential textbook adoptions to determine how closely they align with 
GCA’s philosophy and objectives. It is recognized that Christian publishers provide a Christian perspective 
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especially needed in the social and physical science areas that have been so strongly influenced by 
humanistic philosophy. Christian publishers provide an emphasis on Christian values and thinking. 
 
All curricula shall closely follow the philosophy of GCA. If they do not complement our philosophy, the best 
materials are of little value. It is expected that teachers will not stray far from the subject content of their 
curriculum. This does not mean that topics of various interests cannot be discussed, but primarily attention is 
to be paid to the official curriculum. 
 
Books, magazines, and other materials in the library must conform to the library policy adopted by the Board. 
Normal decisions of appropriateness are made by the librarian and/or the administration. The Education 
Committee of the Board will assist when necessary.  
 
At GCA, some textbooks are purchased by the students through their annual book fee and others are on loan 
to the students. Students are responsible for their textbooks; should damage or loss occur, they or their 
parents are accountable for replacement fees. 
 

STANDARDS 
It is GCA’s aim to provide a Christian education that excels in academic and spiritual instruction. GCA realizes 
that parents desire their children to be spiritually and academically qualified to assume their proper roles in 
society. Because this is a step-by-step progression, GCA tries to offer instruction at each level that motivates 
growth but is not beyond the student’s understanding. The following standards are assumed for GCA students: 
 
STUDENTS: Academically, the students on the whole are average and above-average students. 
GOAL: The curriculum is aimed for the average and above-average student. (The goal in the GCA curriculum is 
not necessarily to be a year ahead of public schools, as some Christian schools have taken that goal to be. 
GCA’s goal is to help the student gain and maintain at least a “C” average working knowledge of their grade 
level material.)  

GRADE POLICIES 
 

GRADING/REPORTING PERIODS 
Each semester shall be divided into two (2) nine-week grading and reporting periods. In computing the final 
semester grade for the course, all grades will be determined in the following manner: 
 

 The first nine-week grade (value of 2/5), the second nine-week grade (value of 2/5), and a semester final (value 
of 1/5) for each subject shall be averaged to get the first semester grade. The third nine-week grade (value of 
2/5), the fourth nine-week grade (value 2/5), and a semester final (value of 1/5) for each subject shall be 
averaged to get the second semester grade. The first semester and the second semester grades shall become 
a part of the student’s permanent record. (NOTE: to receive a semester passing grade in a subject, the student 
must receive two (2) passing grades from the three (3) semester grading values). 

 

GRADING STANDARDS 
The following chart lists the grading standards to be used in GCA academic program: 

 
LETTER PERCENTAGE  NUMERICAL 
GRADE   RANGE  EQUIVALENT 

A+  100   4.00 
A  93.00–99.99  4.00 
A-  90.00-92.99  3.67 
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B+  87.00-89.99  3.33 
B  83.00-86.99  3.00 
B-  80.00-82.99  2.67 
C+  77.00-79.99  2.33 
C  73.00-76.99  2.00 
C-  70.00-72.99  1.67 
D+  67.00-69.99  1.33 
D  63.00-66.99  1.00 
D-  60.00-62.99  0.67 
F  00.00-59.99  0.00 
I  00.00-00.00  0.00 
AU  00.00-00.00  0.00 

  

INCOMPLETE GRADE 
An “incomplete” (I) grade is given only when the teacher determines there are justifiable reasons for the work to 
be late. An “incomplete” (I) grade shall be changed to an “F” if the work is not completed in ten (10) school days 
after the grading period is completed. 
 

HONOR ROLL RECOGNITION 
In order to give recognition after each grading period to those students who do well in an academic area, an 
honor roll is established. Honor roll recognition is awarded as follows during each grading period: the honor roll 
recognizes those students who earn all A’s for the “A” honor roll and those students who earn all A’s and B’s for 
the “A/B” honor roll in a nine- week grading period. Special certificates will be awarded to honor roll students at 
the end of the year. 
 

PROMOTION (GRADES K - 8) 
Promotion shall be determined by taking a student’s grades and the teacher’s recommendations into 
consideration. Exceptions must be approved by the Board. A student who has satisfactorily completed the 
required work at grade level and with the recommendation of the teacher shall be promoted to the next grade 
level. 
 

RETENTION (GRADES K4 - 8) 
The following is an explanation of the Board’s policy for retention: 
 

GENERAL PRINCIPLES: 
1. The Board believes that, in certain cases, retention is a necessary and appropriate tool in the 

educational strategies that are used for the development of students. Retention is also necessary 
because of academic failure. While it is recognized that this is a serious action with potentially long-
range impact on children and their families, retention will be recommended in certain circumstances. 
The difficulties that may be created must be minimized. The prayer of the Board is that through the 
retention experience, the student would meet with success in the classroom and develop age-
appropriate social and emotional behavior. 

2. The goal of GCA is to minimize the need for retention. The school’s strong emphasis in developmental 
screening, while not infallible, is intended to be a part of this effort. Early communication between the 
home and the school, combined with vigorous intervention efforts, will always be made to reduce the 
potential for retention. 

3. The general policy regarding retention is that a student may not be retained more than one time while 
enrolled in GCA. 
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PROCEDURES OF GCA’S RETENTION POLICY: 
1. If, after careful observation during the first semester, the teacher determines that retention is a 

possibility, he/she will consult with administration. The teacher will then schedule a parent conference 
to discuss the student’s academic and developmental progress. At this conference, the possibility of 
retention will be suggested as well as specific plans for remediation. 

2. When a teacher has recommended retention, the administration may appoint a student study team. 
This student study team will be composed of the administration, the particular teacher involved, and 
another appointed teacher. The student study team will identify particular areas that need to be 
addressed and will suggest a student education plan (SEP) which will define appropriate intervention 
methods for normal growth to take place. 

3. Once an SEP has been designed, the classroom teacher will implement the SEP and establish periodic 
communications with the parents. 

4. In some cases, in spite of appropriate interventions, retention will still be necessary. The administration 
will make the final recommendation. If the parents do not agree with this recommendation, a 
conference will be scheduled with the parents, the classroom teacher, and the administration. The 
desired result of this conference is to have parental consent for retention. The school recognizes that 
this is a vital component for the retention to be effective. Generally, the school will not retain a student 
without parental consent; however, in extremely rare cases in which the school believes that promotion 
would be educationally detrimental to a student, the school reserves the right to retain a student. 

 

GENERAL PRINCIPLES DURING A YEAR OF RETENTION: 
1. Retention of a student is not sufficient in itself to guarantee success. New strategies will be identified at 

the beginning of the retention year. These will include both academic and behavioral expectations for 
the year. The strategies will be implemented to help make retention a positive and successful 
experience for the student. 

2. During the second semester in which a student has been retained, the administration will meet with the 
classroom teacher and parents to evaluate the progress of the year and the impact of retention. This 
report will be placed on file in the student’s cumulative record. 

 

PROBATION 
Each student must have a minimum grade point average (GPA) of 2.0 (a “C” average based on a 4.0 scale) for 
the last semester of academic studies. (A student with a GPA under 2.0 may be enrolled on probation with the 
administration's approval.) Students who fall below a 2.0 GPA or receive two (2) or more “F” grades by a 
semester’s end will be placed on academic probation for the following semester. Following the conclusion of 
the probation period, students who have not raised their GPA to a 2.0 with no more than one “F” shall not be 
permitted to remain enrolled in GCA. In the case of extenuating circumstances, the administrators and parent 
may form a contract providing the student with a second chance. 
 

HIGH SCHOOL CREDIT (GRADES 9 - 12) 
Once a student enters the ninth grade, he is no longer subject to promotion or retention procedures. In order to 
meet graduation requirements, a high school student must pass specific courses and earn a specific number 
of credits to be eligible for a high school Core 40 diploma. If a student fails a required course for graduation, he 
must retake the course until he passes it.  
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Core Disciplines CORE 40 DIPLOMA 
(40 credits required) 

HONORS DIPLOMA 
(47 credits required) 

OFFERED COURSES 

English 8 credits 8 credits English 9, English 10, English 11, English 
12, Composition 101 +(Dual Credit) 
Composition 102 +(Dual Credit) 

Mathematics 6 credits 
  

8 credits Algebra I, Geometry, Algebra II Pre-
Calculus, Calculus +, AP Calculus + 
College Algebra (Dual Credit) + 

Social Studies 6 credits 6 credits World History, World Geography#, 
U.S. History, AP U.S. History +, 
Government, Economics  

Science 6 credits 
 
  

6 credits Biology, Integrated Chem/Phys, 
Chemistry, Chemistry +(Dual Credit), 
Physics, Zoology, Physics Lab, Anatomy 
& Physiology 

Bible 8 credits 8 credits Bible 9, Bible 10, Bible 11, Bible 12 

Physical 
Education 

2 credits 
  

2 credits 
  

Physical Education 9, Physical Education 
10 

Health and 
Wellness 

1 credit 1 credit Health 10 

Foreign 
Language 

4 credits 6 credits Spanish I, Spanish II, Spanish III, Spanish 
IV/V 

General/ 
Directed 
Electives 

6 additional credits 
of either a science 
elective, math 
elective, social 
studies elective, or 
general elective 

See below for specific 
requirements of the 
Academic Honors 
Diploma 

Art,Broadcast Video,Choir/ Band,Cadet 
Teaching, Advanced Computer 
Programming, Computer Applications 
Desktop Publishing, Entrepreneurship 
College and SAT Prep, Personal Finance, 
Culinary Arts, Journalism, Yearbook 
Publications, Intro to Engineering, 
Performance Theater, Tech Theatre 
Personal Finance, Physical Education, 
Psychology 

 

GRADE LEVEL ACCELERATION 
A sincere and conscientious effort is made at the time of admission to place the student at the proper  
grade/age level. On occasion, because of a student’s advanced academic performance, parents may request 
that a student be advanced a grade level beyond the normal promotion. “Skipping a grade” is not considered 
to be a beneficial practice and will rarely be considered by GCA. The nature of the curriculum is such that a 
student will usually miss critical concepts and skills by skipping a grade. The school administration must also 
consider other factors such as those that relate to maturation, social development, and student success in 
comparison to other very bright and intelligent students. At GCA, we believe that students should move 
through the planned curriculum in a step-by-step fashion in a way that allows for steady academic and social 
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development. There is no feeling of urgency on the part of the school administration to accelerate a student 
through the grades. 
 
 

EXTENDED CLASSROOM WORK POLICIES 
 

HOMEWORK POLICIES 
GCA recognizes the educational value and importance of homework for students. GCA believes that 
meaningful home study is a necessary part of each student’s educational program and that it should be 
related to the educational philosophy and goals of the school. Homework should be a purposeful extension of 
the school day which provides the student additional opportunities for the development and reinforcement of 
the school’s instructional objectives. 
 
The assignment of homework shall be regular and reasonable and is encouraged when it contributes to the 
student’s education through individual work, responsibility, completion of projects, and the establishment of 
good study habits. The completion of homework assignments shall be recorded by the teacher and included in 
the evaluation of the student’s progress. Christ-like character qualities of responsibility, initiative, orderliness, 
and thoroughness are developed as a result of homework. Care will be taken, though, not to take away from 
the family unit by requiring excessive homework. Family communication and togetherness must be a priority. 
 

1. Definition--homework is defined as out-of-class preparation in a given subject area which is assigned 
by a student’s teacher. This assignment is of such a nature that the student must complete all or part of the 
assignment during non-class time. Each assignment may further be defined as one or more of the following 
four types: 
a. Practice--most common; given to help students to master specific skills; limited to material  

presented in class. 
b. Preparation--given to prepare students to gain maximum benefit from subsequent lessons. 
c. Extension--given to determine if students can transfer a skill or concept to another situation. 
d. Creative--requires a student to integrate skills and concepts in producing a response or product. 

 
2. Teacher’s Responsibilities: 
Teachers should plan meaningful homework assignments in conjunction with their daily lesson plans. 
Homework assignments should clearly lead to the accomplishment of instructional objectives. Students 
should know exactly what is expected of them and receive all necessary clarification pertinent to the 
assignment. 

 
The timely and complete response to the student’s homework assignment by the teacher is essential. 
Homework should be received, recorded, and included as a part of the student’s progress evaluation. 

 
3. Student’s Responsibilities: 
It is the responsibility of the student to complete assigned homework. In order to accomplish this task, the 
student must plan and budget the necessary study time. It is the student’s responsibility to seek additional 
clarification and assistance from the teacher as soon as the need for such assistance is realized. The 
assignment of homework helps students understand that learning is not just a classroom activity. 

 
4. Parent/Home Responsibilities: 

Parents should recognize the important role of homework to the total instructional program of their child. 
Parents should make themselves aware of the assignments and the expectations of the school and of the 
individual teacher. Parents should provide a suitable place and environment in the home for the completion 
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of homework assignments. Parents should help their child plan and budget the appropriate amount of 
study time for the completion of the homework assignments. Parents should feel free to consult with the 
teacher about any questions pertaining to homework assignments. 

 

AMOUNT OF HOMEWORK 
Homework serves two purposes: (1) it reinforces class work; and (2) it allows enrichment and creativity. The 
amount of time students need to do homework varies from day to day and from student to student. The faculty 
attempts to assign a reasonable amount of homework in light of the subject matter and the abilities and needs 
of the students. 
 
The faculty urges that each student plan out-of-school activities wisely so that adequate time is provided for 
homework. Wise planning of time will allow for completed homework assignments as well as for the 
development of personal responsibility. 
 
Teachers are expected to give reasonable homework assignments with consideration being given to 
Wednesday-night church meetings and special church activities. At these times, the homework load should be 
lighter. 

EXTRA-WORK REQUESTS 
Students often ask for extra work in order to improve their grades. There is a fallacy in this request. If the 
student is not doing well with regular work, how can the student do better with a greater quantity of work? 
Therefore, extra work is not permitted for the purpose of improving grades. Teachers may, at their discretion, 
allow a student to repeat an assignment, do an assignment in a different format, or otherwise individualize a 
previous assignment in order to replace a low grade. The repetition of an assignment, however, must be 
completed within a short time of the original assignment. This is not permissible at the end of the semester as a 
desperate effort to improve a low grade in a subject. 
 
During a nine-week grading period, the teacher may assign an “extra credit” project with a specific date due 
for submission. Such a project is above and beyond the regular classroom work and is intended to provide for 
those students with interest in the subject additional opportunities for an educational experience. If such an 
assignment is submitted by the date due, the student shall receive “extra credit” to the regular classroom work 
based on the value of the work submitted. 
 

MAKE-UP WORK 
Students with excused absences will be allowed to make up work within a reasonable length of time. A 
reasonable length of time will be one (1) day make-up time for each day absent, depending on circumstances. 
Students should not expect teachers to delay tests or allow them extra time simply because they missed a day 
of school just before the test. Consideration will be given to students missing several days in a row or those 
obviously too ill to prepare for school. For three plus (3+) day illnesses, all work must be made up within five (5) 
class days after returning to school. If a student receives an Incomplete (I) grade on his report card, the work 
must be completed within ten (10) days after returning to school. 
 
Teachers will assist students in making up work; however, it is the student’s responsibility to determine what 
work has been missed and to see that it is made up. When a student has obviously delayed or put-off work, the 
teacher is no longer obligated to assist the student in making up the work and a grade of zero (0) will be given 
for the work not made up. Students are not permitted to miss regularly scheduled classes in order to make up 
work. 

TUTORIAL HELP 
Students will sometimes need additional help in subjects. The first place to turn for help is to the teacher of the 
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course. Most teachers at GCA are willing to give extra time to students who are conscientiously trying to 
improve. This time can only be before school, after school, during a planning period, and with the final approval 
of the teacher before tutorial work begins. Students may also be paired with peers who understand the 
material and can help. Most students who are struggling need only a little extra time to bring them to an 
understanding of the material.         
 
For students with a severe problem, an outside tutor may be needed. The school faculty and administration 
may be able to provide names of qualified tutors. An outside tutor should confer with the teacher of the class in 
order to coordinate objectives and methods. It is valuable for the administration to be aware of all students 
receiving outside tutoring help. 
 

OTHER ACADEMIC CONSIDERATION POLICIES 
 

PARENT/TEACHER CONFERENCES (GRADES K4 - 12) 
GCA believes it is critical for the school and the home to work together. In order to promote effective 
communication and understanding, parents are asked to cooperate with the following guidelines: 
 

1. Parents will have the opportunity to schedule parent/teacher conference(s) with their child’s teacher(s) 
at the end of the first nine-week grading period.  

2. Teachers will also use letters, phone calls, emails, and regular progress reports as needed to 
communicate with parents. 

3. It is important that each parent schedule a conference with a teacher whenever a need or concern is 
evident.  

4. Parents should not feel limited to the personal conference. Many needs can be met through a simple 
conference between parents and teacher. Concerns need to be shared first between the parent and 
the teacher. The administration is interested in all areas concerning students and the school and will be 
available for parent- teacher conferences. 

 

STUDENT COMPUTER ACCEPTABLE USE POLICY 
 

REASONS FOR THIS POLICY 
Greenwood Christian Academy (GCA) provides computer network and Internet access for its students and 
employees. This service allows employees and students to share information, learn new concepts, and 
research diverse subjects. 
 
GCA has adopted this Acceptable Use Policy to set guidelines for accessing the computer network or the 
Internet service provided by GCA. Every year, students who want computer network and Internet access for 
the upcoming school year need to sign and submit a copy of the policy to GCA. Students also must have their 
parents or guardians sign this policy. By signing this agreement, the student and parent or guardian agree to 
follow the rules set forth in this policy and to report any misuse of the computer network or the Internet to a 
teacher or supervisor. Parties agreeing to this policy also understand that GCA may revise the Acceptable Use 
Policy as it deems necessary. GCA will provide notice of any changes either by posting such a revised version 
of the policy on its website or by providing written notice to students and parents/guardians. 
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COMPUTER & INTERNET USES 
Use of the electronic information resources in the school shall be to improve and support the educational 
process by providing access to global information and improving communication between students, 
employees of Greenwood Christian Academy, parents, and community members. The use of the Internet and 
computer equipment within GCA is a privilege. Violation of this policy can result in the loss of computer access 
privileges. 
 

ACCEPTABLE USES 
All Internet or computer equipment use shall be consistent with the purposes and goals of GCA. It is imperative 
that users of the Internet or computer equipment conduct themselves in a responsible, ethical, moral, and 
polite manner. All users must abide by all local, state, and federal laws. The Internet user accepts the 
responsibility of adhering to high standards of conduct and the terms and conditions set forth in all parts of this 
policy. 
 

IMPERMISSIBLE INTERNET & COMPUTER EQUIPMENT USES 
The following uses of the Internet & computer equipment are prohibited: 

1. Any violation of posted computer lab rules, applicable school policy, or public law by such use.Any 
activity that is immoral or contrary to the high moral standards which must be maintained in an 
educational setting.Any attempt to bypass school security, including Internet filters, is forbidden. 

2. Accessing or transmitting of immoral, obscene, pornographic, profane, lewd, vulgar, rude, defaming, 
harassing, bullying, threatening, disrespectful, or otherwise inappropriate images or information, or 
receiving such information from others by means of email, instant messages, and material posted on 
Web pages or Web logs (“blogs”). 

3. Any commercial use, product advertisement, display of personal information, or promotion of political 
candidates. 

4. Any violation of copyright, trade secret or trademark laws. 
5. Any attempt to damage, disrupt, or interfere with the use of any computer or electronic information 

resource. 
6. Any attempt to access information beyond the user’s authorized access to any electronic information 

resource. 
7. Any destruction, defacement, theft, or altering of school equipment. 
8. Any storing of illegal, inappropriate, or obscene material on school owned electronic equipment. 

 

MONITORING 
GCA reserves the right to monitor and review any material on any machine at any time in order for the school to 
determine any inappropriate use of computer resources. The staff will make a reasonable attempt to supervise 
student use of the computers in a manner that is appropriate to the student’s age and the circumstances of 
use. This includes, but is not limited to, posts on social media sites. Parent contact will be made.  
 

DISCLAIMER OF ALL WARRANTIES 
GCA makes no warranties of any kind, whether expressed or implied, for the services provided in connection 
with use of the Internet or computer equipment. Neither GCA nor any supporting Internet services will be 
responsible for any damages that an Internet user suffers. GCA expressly disclaims any liability in connection 
with the loss of data resulting from delays, non-deliveries, failure to deliver, mistaken deliveries, viruses, backup 
device failure, service interruptions, or other unforeseen reasons caused by GCA or the Internet server or by 
the user’s error or omissions. Use of any information obtained via the Internet is at the user's own risk. GCA 
expressly denies any responsibility for the accuracy or quality of information obtained through any Internet 
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service. All users must consider the source of any information they obtain and evaluate the validity of that 
information. Social media use outside of GCA needs to be monitored by parents. GCA staff will help when it 
becomes an issue at school. 

SECURITY 
GCA will implement security procedures on Internet access to protect against unacceptable use. Computer 
users are responsible for the security of their files and passwords. Sharing of any usernames or passwords to 
anyone is not permissible and may result in the lost of account privileges. Computer users will be held 
accountable for any activity under their account. Any security problems should be reported immediately to the 
school/site administrator. 
 

ENCOUNTER OF CONTROVERSIAL MATERIAL 
Internet users may encounter material that is controversial or which the user or administration may consider 
inappropriate or offensive. The school has taken precautions to restrict access to inappropriate materials 
through a filtering and monitoring system; however, it is impossible, on a global Internet, to control access to all 
data that a user may discover. It is the user's responsibility not to initiate access to such material. Any site or 
material that is deemed controversial should be reported immediately to the appropriate member of the 
administration. GCA expressly disclaims any obligation to discover all violations of inappropriate Internet 
access or social media use.  
The filtering software may not at any time be disabled when students are using the Internet if such disabling 
will cease to protect against access to inappropriate materials. Authorized staff may temporarily or 
permanently unblock access to sites containing appropriate material if the filtering software has 
inappropriately blocked access to such sites. 
 

TERMS OF USE 
1. Only registered students of GCA qualify for computer use under this policy. 
2. Only the authorized users who have signed the user agreement shall have computer access. Users are 

ultimately responsible for all activity while using the Internet. 
3. The administration and/or school principal may suspend or terminate any computer user's access for 

any reason. 
4. All Internet or computer equipment access of a student is automatically terminated at the moment 

ofwithdrawal, graduation, or expulsion of the student from GCA. 
 

PERSONAL INTERNET USE 
Students’ home and personal Internet use can have an impact on the school, staff, and other students. If 
students’ personal Internet expression – such as a threatening message to another student (including social 
media) or a violent Web site – creates a likelihood of material disruption of the school’s operations. Students 
may face school discipline and, if applicable, the proper authorities will be notified. Administration has the right 
to request students to refrain from using social media after failure to comply with instructions. 
 

CYBER BULLYING 
The use of electronic information and communication devices to willfully and repeatedly harm either a person 
or persons through the medium of text is prohibited. Cyberbullying and harassment deliberately threatens, 
harasses, or intimidates an individual or group of individuals; or places an individual in reasonable fear of harm 
to self or damage to the individual's property or reputation; or has an effect of substantially disrupting the 
orderly operation of the school. This can be a violation of a student's right to be safe and secure on campus. 
This type of harassment, intimidation, and/or bullying done in or out of school will be dealt with at school and 



 

 

 
Greenwood Christian Academy 

835 West Worthsville Road, Greenwood, IN, 46143 
317-215-5300  

receive disciplinary action. Students who misuse technology on campus (including cell phones, laptops, iPods 
and iPads) for cheating, bullying and other inappropriate activities may receive additional discipline.  
 

INTERNET CONTRACT 

GUIDELINES: 
Our goal in providing service to students and staff is to promote academic excellence by facilitation recourse 
sharing via the Internet. Each student who is allowed on the Internet will participate in a discussion about ethics 
and the responsible use of the Internet. Parent/guardians and students must read and sign this contract 
before the they use the Internet. The appropriate disciplinary action will be enforced if the student fails to 
adhere to the rules and guidelines set forth in this contract. The contract requires students and staff to do the 
following:  

1. Adhere to the same standards on the Internet that are expected in the classroom. 
2. Refrain from posting inappropriate messages about an individual on Facebook or any social media site. 
3. Check spelling and grammar before posting a communication. If a mistake is made, apologize.  
4. Avoid chat rooms and game sites that are strictly forbidden at all times to all users. 
5. Respect others' privacy by not reading/altering mail or files that do not belong to the user. 
6. Be aware of and respect Copyright laws. If there is a question, ask the teacher. Acknowledge the 

student handbook regarding plagiarism. The user, not Greenwood Christian Academy, will be liable for 
any monetary damages.  

7. Avoid observing or participating in an unauthorized area and acknowledge that Internet usage 
privileges will be suspended and the student will be subject to discipline under the Student Handbook.  

 
In consideration of granting the privilege to use Greenwood Christian Academy computers to access the 
Internet, the user hereby waives any claim against Greenwood Christian Academy for any damage caused by 
the use or abuse of the Internet rules set out above. The user has read and will abide by the provision and 
conditions of this contract, Any violation of the above provisions will result in disciplinary action and the 
automatic revocation of privileges to use the Internet.  
 

SOCIAL MEDIA CONTRACT 
 

GUIDELINES: 
Social media such as Facebook, Twitter, YouTube, MySpace, LinkedIn, Instagram, personal texting, and others, 
are powerful tools of communication that have significant impact on an individual's personal reputation as well 
as the reputation of Greenwood Christian Academy. The parent/guardian and student must read and sign this 
contract acknowledging the student's responsibility to use social media responsibly as a member of 
Greenwood Christian Academy. 
 
Please use the following guidelines when posting on Social Media Sites. 
 

1. Always be authentic. Be honest about your identity. If you post personally, or as a student of 
Greenwood Christian Academy, make sure you are aware of the Standards of the Contract.  

2. Don't be a mole but protect your identity. Never pretend to be someone else when you post personally 
or as a student of Greenwood Christian Academy.  

3. Think twice before posting. Privacy does not exist in the world of Social Media.  
4. Be respectful and thoughtful. As a student of Greenwood Christian Academy, be mindful of the school's 

commitment to a Christian Worldview showing respect and dignity for all people. 
5. Know the rules. Follow a code of ethics. 
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6. Always remember that cyberbullying is the willful and repeatedly bullying or harassment of another 
person or persons through the medium of Social Media which includes electronic text. Students who 
engage in cyberbullying on Social Media sites, including electronic text, can be disciplined by 
Greenwood Christian Academy administrators as needed. 

  

PENALTIES FOR IMPROPER USE 
Any user violating this policy or applicable state and federal laws will be restricted from Internet use or use of 
any or all computers (in addition to other disciplinary options). Such additional options may include detention, 
suspension, expulsion, and/or referral to legal authorities. 
 
The minimum penalty for a first violation will be a detention and the loss of Internet privileges for a period of four 
weeks of school. The minimum penalty for a second violation will be a Saturday detention and the loss of 
Internet privileges for a period of eighteen weeks of school. The minimum penalty for a third violation or any 
violation in which a user willfully abuses the Internet privilege for immoral or malicious activity will be a 
suspension and the loss of Internet privileges for a period of thirty-six weeks of school. Penalties will carry over 
to the next school year if applicable. 
 
It is to be understood that Internet access for students is a privilege, not a right. All users of the Internet will 
agree to adhere to the following Code of Ethics: 
 
I will strive to act in all situations with honesty, integrity, and respect for the rights of others and to help others to 
behave in a similar fashion. I will make a conscious effort to be a good testimony to my fellow students, faculty 
members, and others I communicate with on the Internet. I agree to follow GCA’s basic rules for Internet use. I 
will strive to apply Philippians 4:8 to my electronic communications: “Finally brothers, whatever is true, 
whatever is noble, whatever is right, whatever is pure, whatever is lovely, whatever is admirable—if anything is 
excellent or praiseworthy—think about such things.”  
  

ACHIEVEMENT TESTING 
ISTEP testing will take place from March to May. 
 
The school will either administer or provide necessary information for students to apply for and take specific 
required tests for future education or career planning. Such tests are the Preliminary Scholastic Aptitude Test 
(PSAT)—generally taken in the 10th and 11th grades at the GCA campus or an off- site facility; the Scholastic 
Aptitude Test I (SAT-I) and the American College Test (ACT)--either or both generally taken at the end of 
the11th grade or during the 12th grade, with applications being on collegeboard.com. 
 

FIELD TRIPS 
The educational program shall include excursions and trips by students under the supervision and instruction 
of teachers to museums, art galleries, places of historical nature, industrial and civic interest, fields and woods 
for nature study, and institutions and places of similar character which, in the opinion of the administration, 
may promote the education of such students. The place to be visited and the method of transportation will be 
approved by the administration. All such trips shall require the prior written consent of the parents of each 
student participating.  
 

COMMUNITY SERVICE PROGRAM  
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PHILOSOPHY AND PURPOSE 
Many public and private high schools now require community service or service learning as a component of a 
student’s high school education. Colleges and universities encourage and/or expect incoming students to 
have some type of community service experience as part of their requirement for admission. The goal of 
institutions implementing a service component in the curriculum is to encourage a well-rounded student, a 
student who demonstrates commitment, leadership, and initiative. Service to others, whether on the local, 
national, or global level, helps equip a student to think critically about problems and issues faced by others. 
Developing a well rounded, civic minded, responsible student who contributes to the needs of the community is 
an admirable goal.  
 
While growing a student in civic responsibility in order to meet the needs of the community is a commendable 
goal, our desire at Greenwood Christian Academy is to develop in our students a mind for community service 
grounded in a Biblical worldview. A good starting point for addressing community service from a Biblical 
worldview is Micah 6:8: “He has told you, O man, what is good; and what does the LORD requires of you but to 
do justice, and to love kindness, and to walk humbly with your God?” This verse addresses three important 
qualities of community service: “Do justice, love kindness, and walk humbly with your God.” As we “do justice,” 
our goal is to help our students think critically and biblically about how to address the problems and needs in 
our community, our nation, and our world with fairness and integrity. In other words, how do we treat those in 
need with dignity and respect? “Love kindness”: how do we show compassion and sympathy for those 
suffering and for those less fortunate? The objective as we “love kindness” is to encourage students to 
demonstrate compassion and sympathy for their fellow students as well as for those outside the walls of home, 
school, and church. To “walk humbly with your God” is to focus vertically on the Lord while practicing justice 
and loving kindness. The ultimate goal of a Biblically based community service is a changed heart dependent 
on God for guidance, not just a civic-minded person.  
 
Implementing a community service requirement for GCA students may have many benefits: developing 
character, growing in leadership, and increasing in initiative. While important, these virtues are not the 
definitive goal. Our aspiration for requiring community service is that students become “doers of the word.” ( 
James 1:22: “But be doers of the word, and not hearers only, deceiving yourselves”). When students perform 
community service by doing justice, loving kindness by humbly walking with the Lord, and reflecting Christ to 
the community through thoughtful acts of service and mercy, Jesus’ words in Matthew 7:12 are practiced: "So 

whatever you wish that others would do to you, do also to them, for this is the Law and the Prophets.”  
  

COMMUNITY SERVICE REQUIREMENTS FOR 

  
MIDDLE SCHOOL (GRADES 6-8) 

Students in sixth, seventh, or eighth grades will be required to serve ten hours of community or academy 
service each academic year. The academic year will begin on June 1 and will end on May 31. Hours earned 
over the summer will apply to the new academic year. To be credited with your service hours, you must 
complete the “Community Service Form” and obtain all appropriate signatures. The supervising adult may not 
be a relative, and you cannot be paid for the service. Students who do not complete their ten hours of service 
or do not submit paper work by May 1 will be subject to retention in their current grade. 
 
In Middle School, students may serve their hours in any of the pre-approved service opportunities, or may 
provide a service directly to Greenwood Christian Academy. Tuition assistance assignments may not be used 
for the community service requirement. Our school has many opportunities for service, including, but not 
limited to, the following: 
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● trash or recycling duty 
● sweeping and cleaning 
● cleaning after lunch 
● serving at dinners 
● cleaning up after dinners 
● yard work 
● gardening opportunities 
● setting up chairs in the auditorium 
● serving during a fundraiser 
● concessions duty during events 
● tutoring 
● usher duties at an event 
● office clerical duties 

 

COMMUNITY SERVICE GRADUATION REQUIREMENTS FOR HIGH SCHOOL 
Students in high school grades will be required to serve twenty hours of community service each academic 
year. The academic year will begin on June 1 and will end on May 31. Hours earned over the summer will apply 
to the new academic year. No more than twenty hours will be recognized during an academic year. Tuition 
assistance assignments may not be used for the community service requirement. To be credited with your 
service hours, you must complete the “Community Service Form” and obtain all appropriate signatures. The 
supervising adult may not be a relative, and you cannot be paid for the service. 
 
Students who do not complete their twenty hours of service or do not submit paper work by May 1 of the 
current academic year will receive a failing grade of “F” for the second semester of Bible class. Further, 
students must accumulate eighty service hours to graduate from GCA. For students who matriculate into GCA 
after the first semester of their freshmen year, adjustments to the eighty hour requirement will be made at a 
rate of ten hours subtracted per full semester of non-GCA attendance. 
 
In high school, students may serve their hours in any of the pre-approved service opportunities listed below. 
Academy service hours are reserved for middle school students, except that tutoring another student is an 
acceptable form of service. Other forms of academy service must be pre-approved to count toward the 
student’s yearly goal.  
 

PRE-APPROVED SERVICE OPPORTUNITIES 
Generally, community service is a non-paid experience in an activity that is beneficial to others or society and 
reflects Christ’s model for serving others. Keep in mind that you may not be paid for services, and you must be 
supervised by a non-relative. The following list contains activities that do not require pre-approval to apply 
toward the needed hours of service: 

 
 service to a church  mission trips      youth group service work 
 food banks   clothing distribution ministries hospitals 
 animal shelters  soup kitchens     homeless missions 
 nursing homes  museums      libraries 
 Goodwill   social services organizations   Big Brothers/Big Sisters 
 Habitat for Humanity zoos     academic tutoring 
 literacy projects  coaching     camps 
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ATTENDANCE POLICIES 
 

ARRIVAL AND DEPARTURE TIMES 
Middle/High School hours are from 7:30 a.m. to 3:30 p.m. Classes for Middle/High School (grades 5-12) begin 
promptly at 8:10 a.m. and end at 3:15 p.m. All students who arrive before 7:30 a.m. are to report to the school 
lobby. All students not under the direct supervision of an adult must be picked up by 3:30 p.m. unless a later 
time is approved by the Administration. 
 
NOTE: For elementary school information, refer to the Elementary School Supplement (pages 48 – 60).  
 

ABSENCES 
Attendance at school provides the student with classroom experience. This experience is composed of 
participation in class activities and direct instruction conducted by the classroom teacher. The instructional 
program designed by each teacher is a progressive and sequential experience. It is generally impossible for 
that experience to be “made up.” For this reason, failure of a student to attend class will be seen as a serious 
problem and will not be allowed. 
 
Failure of a student to attend school will be considered an absence. Each absence will be considered either 
excused or unexcused. An excused absence is an absence due to personal illness, serious illness in the family, 
death in the family, approved school or family trips, medical and dental appointments, court appearances, or 
absence due to providential hindrance. 
 
If your student is going to be absent or tardy, please call the office and leave a message at the front desk 
advising the reason for the absence and the time for the absence. If the absence is foreseeable, a note should 
be sent in advance stating the above information. The parent is responsible for notifying the school. 
 
An absence without a parent calling in their excuse is automatically an unexcused absence. Classroom work 
during an unexcused absence cannot be made up.  
 
The maximum number of absences (excluding medical with doctor’s note, approved college visit, and election 
poll duty) is seven (7) per semester. On the eighth absence, students will not receive credit for the class for that 
semester. 
 

STANDARD MAKE UP WORK POLICY 
A standard make-up work policy approved by the Board for excused absences is as follows: 
 
Students with excused absences will be allowed to make-up work within a reasonable length of time. A 
reasonable length of time will be one (1) day make-up time for each day absent, depending on circumstances. 
Students should not expect teachers to delay tests or allow them extra time simply because they missed a day 
of school just before the test. Consideration will be given to students missing several days in a row or those 
obviously too ill to prepare for school. For three plus (3+) day illnesses, all work must be made up within five (5) 
class days after returning to school. If a student receives an Incomplete (I) grade on his report card, the work 
must be completed within ten (10) days after returning to school. 
 
Teachers will assist students in making up work; however, it is the student’s responsibility to determine what 
work has been missed and to see that it is made up. When a student has obviously delayed or put-off work, the 
teacher is no longer technically obligated to assist the student in making up the work and a grade of zero (0) 
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will be given for the work not made up. Students are not permitted to miss regularly scheduled classes in order 
to make up work. 

 
When a student is out of school for another reason, and the time of the absence is known ahead of time, it is 
the responsibility of the parent to contact the administration and teachers and secure the class assignments 
for that period of time. 

TARDINESS 
When a student is tardy to school, he shall report to the front desk before being admitted to class. MS/HS 
students are considered tardy after 8:10 a.m., and elementary students are considered tardy after 8:25 a.m. If 
the tardy is unexcused, the student, after reporting to the front desk, will be sent to first period class and 
receive no credit on any work graded during the missed class. If the tardy is deemed excused by the 
administration on duty, the student will be permitted to enter the classroom without consequences. 
 
The following procedure will be followed for unexcused tardies in class during the nine-week grading period. 
After the third tardy, communication will be made with the student notifying him of the seriousness of the 
problem. After the fourth and fifth, the student will serve an after school detention. After the sixth, parents will 
be required to meet with administration and the student will serve in-school suspension. After the seventh, the 
student’s punishment will be at the discretion of the administration. 
 

TRUANCY 
Truancy is an absence without the knowledge and consent of parents and/or school staff. This includes 
leaving school without permission before the end of the school day or staying out of scheduled classes or 
activities without permission. Such action will not be tolerated. 
 

ATTENDANCE RECORDS 
Daily records will be kept and entered on each student’s permanent record. 
 

FAMILY VACATIONS 
When students miss school for several consecutive days, it creates a hardship on them as well as the teacher 
and the parents. Since parents receive the school calendar in June preceding the school year, it is expected 
that parents will do everything possible to avoid planning family vacations during school time. GCA 
discourages family vacations during the school year; however, if a student is to miss classes for this reason, he 
is responsible for completing homework and taking any quizzes/tests designated by the teacher(s). Teacher(s) 
may choose to have the student complete the work after the absence. Arrangements may be made by 
contacting the student’s teacher(s) several weeks in advance. Work missed must be made-up in the time 
allowed by the teacher(s). It is completely the student’s and family’s responsibility to contact teachers for 
“make-up work” arrangements and to implement those arrangements. 
 

STUDENT CLASS SCHEDULE  
 Note: School doors open at 7:30 a.m. All students shall remain in assigned areas until classes begin. 

Regular Schedule - M, Tu, W, F 

Middle School  High School 

 Time   Time 

Period 1 8:10 - 8:58  Period 1 8:10 - 9:01 
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Period 2 9:01 - 9:46  Period 2 9:04 - 9:49 

     

Period 3 9:49 - 10:34  Period 3 9:52 - 10:37 

     

Period 4 10:37 - 11:22  Period 4 10:40 - 11:25 

MS - Lunch 11:22 - 11:52    

   Period 5 11:28 - 12:21 

Period 5 11:55 - 12:48  HS - Lunch 12:21 - 12:51 

     

Period 6 12:51 - 1:36  Period 6 12:54 - 1:39 

     

Period 7 1:39 - 2:24  Period 7 1:42 - 2:27 

     

Period 8 2:27 - 3:15  Period 8 2:30 - 3:15 

Chapel Schedule - Th 

Middle School  High School 

 Time   Time 

Period 1 8:10 - 8:53  Period 1 8:10 - 8:56 

     

Chapel MS 8:56 - 9:41  Period 2 8:59 - 9:44 

     

Period 2 9:44 - 10:29  Chapel HS 9:47 - 10:32 

     

Period 3 10:32 - 11:22  Period 3 10:35 - 11:25 

MS - Lunch 11:22 - 11:52    

   Period 5 11:28 - 12:21 

Period 5 11:55 - 12:48  HS - Lunch 12:21 - 12:51 

     

Period 4 12:51 - 1:24  Period 4 12:54 - 1:27 

     

Period 6 1:27 - 2:00  Period 6 1:30 - 2:03 

     

Period 7 2:03 - 2:36  Period 7 2:06 - 2:39 

     

Period 8 2:39- 3:15  Period 8 2:42 - 3:15 
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EXTRACURRICULAR ACTIVITIES POLICIES 

 

EXTRACURRICULAR ACTIVITIES 
In order for GCA to provide a well-rounded program of academics, leadership development, and meaningful 
experiences, it provides the following extra-curricular activities program. Extra-curricular activity programs 
may be developed in the following categories: 
         

Student Government  Drama    NHS  
Journalism   Athletics    Academic Team 
Praise Band    Academic Club   Show Choir 
Robotics Club   Video Broadcast  Spanish Club 
Math Club   Beyond Borders 

 
If a group of students and/or parents desires to form an extracurricular activity for GCA students, they must 
complete the following procedure and submit it to the school administration: 
 

1. Define the extracurricular activity--its intended name; its primary activity and purpose; its educational 
value; its intended objectives and goals; the logistics of how it will be operated; the method of adult 
sponsorship and supervision; related costs to the student and/or school; its time impact on the total school 
program; or any other pertinent information to help determine that the activity is in agreement with GCA’s 
overall philosophy, mission, and purpose. 
2. The administration will evaluate the request and determine if it is an appropriate activity for the school 
at the time of the request. 
3. The administration will give its decision to the responsible adult(s) making the request.  

a. if the response is positive, the responsible adult supervisor(s) will work with the administration to 
implement the program. 

b. if the response if negative, the responsible adult supervisor(s) may ask the Board to review the 
request. 

4. The activity may be canceled if it is determined by the administration, with the approval of the Board, 
that the 
activity no longer provides a positive and Christian experience for the student or if the activity is placing 
undue hardship on finances and/or time. 
5. Those extra-curricular activities already organized and approved as of September 1, 1998, do not need 
to be submitted for approval but are still subject to the above requirements. 

 

REQUIREMENTS FOR PARTICIPATION IN EXTRACURRICULAR ACTIVITIES 
In order for students to be eligible for extracurricular activities, they must meet the following requirements: 
 

1. At least a 2.0 cumulative GPA and no grade lower than a D. 
2. In order for students to participate in extracurricular activities, the students must be in school the day of 
the activity. 
3. Students must be in attendance in school the day after any extracurricular activity, unless an excused 
notice, signed by the parents, is given to the office—the excuse “I was too tired” is NOT an excused 
absence. if a student receives an unexcused absence for the above reason, he will be ineligible for the next 
game day. 
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4. If a student is suspended from school for any reason, he will be ineligible for a period to be determined 
by the administration. 
5. During a student’s ineligibility, he will not be allowed to participate in any games. 
6. There may be circumstances concerning a student’s eligibility that are not covered by the above 
stipulations; therefore, the school administration will make the final decision concerning eligibility. 
7. See the Athletic Handbook for more information. 

 

CHRISTIAN ATHLETICS 
The Christian philosophy of athletics must stem directly from the school’s Christian philosophy of education. 
The ultimate goal must be to be conformed to the image of Jesus Christ (Romans 8:29) and to develop the 
spiritual part of the athlete so that the Holy Spirit is in control and directing his mind and body (1 Thessalonians 
5:23). 
 
It is the goal that athletes develop positive Christ-like character qualities and express them through the 
medium of athletics. Athletics is a microcosm of life. Athletes are confronted with all types of life situations that 
are perfect learning situations for teaching Biblical principles. It is the job of the coach to properly direct them in 
these situations in order to build character. 
 
The athletic program (1) shall help foster vital relationships among team members coming from the team 
concept and direct leadership of the Christian coach; (2) shall possess a commitment to excellence in each 
particular sport--(“Do heartily as unto the Lord”); (3) shall never forget that sports is a means to an end and not 
an end in itself, in that athletics represent one aspect of the educational program, not the main focus of the 
program: the goal being that the student becomes a well-rounded individual, striving towards his God-given 
potential; (4) shall provide well-rounded and well-balanced inter-scholastic activities for as many participants 
as possible, consistent with available facilities, personnel, and financial support; (5) shall be planned so as to 
present a minimal amount of interference with academic programs; (6) shall function so as to involve not only 
the participants but also the student body and school community; and (7) shall provide an opportunity for the 
loyalty of parents and friends of the school to be renewed, strengthened, and united. 
 
It shall be a goal to win the contest. This winning attitude encompasses both spiritual and physical victory:  
“Do you know that in a race all the runners run, but only one gets the prize? Everyone who completes in the 
games goes into strict training. They do it to get a crown of laurel that will not last; but we do it to get a crown 
that will last forever. Therefore, I do not run like a man running aimlessly, I do not fight like a man shadow 
boxing. No, I beat my body and make it my slave so that after I have preached to others, I myself will not be 
disqualified for the prize” (1 Corinthians 9:24-27). 
 
The coach shall play as many players as possible but not necessarily all in any one game. Throughout the 
course of a season, the coach will present opportunities to students not usually on the starting team to 
participate in a contest.  

STUDENT ATHLETIC ELIGIBILITY 
The following policy shall govern student athletic eligibility: 
 

1. No student may participate in a practice or scheduled game unless he has submitted a physical exam 
form from a physician.  
2. No student may participate in scheduled games unless the participation fees have been paid. 
3. Students must maintain at least a “D” and a 2.0 average in all subjects in order to participate in the 
sport. (See Athletic Handbook for details on athletic eligibility.) 
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STANDARDS PERTAINING TO THE BEHAVIOR OF STUDENT  
ATHLETES, COACHES, AND SPECTATORS 

GCA conducts an interscholastic sports program in the belief that competitive team experiences contribute 
significantly to the development of character, mutual support, and school spirit. Sportsmanship is an important 
part of this training. The school expects its coaches, its players, and its students to represent the school in a 
manner that is respectful of others on and off the field of play. It also encourages and endorses the 
enthusiastic support of constituents and friends. In the process, the school expects all such constituents and 
friends to uphold the same high standards that are expected of its students. Opposing teams, their fans, and 
athletic officials are to be treated as honored guests. 
 
The administration is directed to implement these policies and those established by the league at all levels of 
competition. 

SCHOOL YEARBOOK 
Students may be involved in organizing and publishing a school newspaper and/or yearbook under the 
supervision of an approved adult sponsor. 

CLASS PARTIES 
Class parties may be held on dates designated by the administration. Students may bring cupcakes, candy, 
etc. to distribute to their classmates during lunch on their birthdays. The student should make arrangements 
for this with the administration beforehand. 
 

SOCIAL EVENTS 
As a co-educational institution, GCA seeks to provide many wholesome activities for development of Christian 
values and character in a Christian environment. A receptive attitude toward this emphasis is an essential 
qualification for enrollment. 
 

STUDENT CONDUCT AND DISCIPLINE POLICIES 
STUDENT CONDUCT POLICIES 

 

MORAL CONDUCT POLICY 

PURPOSE:  
 The potential for serious moral misconduct of students is as real in a Christian school as it is in the secular 
world. This is particularly true with the de-emphasis by secular institutions of moral values and the substitution 
of humanistic principles. This policy defines the issues of moral misconduct and the responsibility of GCA to 
maintain Biblical standards and discipline in accordance with those standards. The school is not the primary 
entity responsible for corrective discipline; that is the responsibility of the parents and the family’s local 
congregation. Therefore, the thrust of the school’s action must be the maintenance of conduct standards and 
the presentation of the Biblical role model. 
 

PUBLIC SIN:  
Of necessity, there is a difference in the handling of issues arising from private and public sin. In general, when 
fornication becomes known by administration, the knowledge of the sin is not limited to those involved in the 
discipline of the participants. In such cases, the sin must be dealt with as a public knowledge sin. In doing so, 
the school is responsible for the purity and reputation of the Lord Jesus as viewed by non-believers, the serious 
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treatment of fornication as viewed by other students, and the school’s responsibility to set and maintain 
standards on behalf of parents.  
 

PRIVATE or “limited knowledge” sin might come out in a counseling session and can be dealt with in a 
less visible manner. 

 
ACTION: In all cases of the “public knowledge sin,” the Board will expel the parties involved. The 
duration of the expulsion shall not be less than one full semester in which the expulsion was made, and 
no student will be re-admitted until genuine repentance is evident. If pregnancy or abortion is involved, 
neither party will be considered for readmission until the semester following the semester in which the 
delivery or act occurred. 
 
When fornication is a “limited knowledge” sin, the Board may allow the student to remain in school with 
the  
following conditions: 

1. The fornication ceases. 
2. The parents submit the student to church discipline in their local congregation. 
3. The circumstances which allowed or assisted in the sin are eliminated or modified. 
4. The student shows evidence of sorrow, which leads to repentance, and the sin remains private. 
5. Counseling is undertaken. 
6. All privileges and leadership positions are removed. 
7. Any other conditions the Board may establish as required for the individual case. 

 

STUDENT PREGNANCY 
Any student who is pregnant shall not be enrolled as a student in GCA. Girls who become pregnant, or a boy 
who fathers a child while still a student at GCA, shall not be permitted to attend classes or participate in 
extracurricular activities. 
 
Parents of the student shall have the option of paying full tuition while the student completes his classes at 
home. Re-enrollment as a full-time student and participation in extracurricular activities shall be left to the 
discretion of the administration and the Board. 
 

CHEATING 
Cheating is a serious offense. It involves taking information from another source and presenting it as your own 
information; thus, it involves the components of both stealing and lying. Adults are prosecuted and sent to 
prison for these kinds of crimes; therefore, students must come to understand the seriousness of an act of 
cheating. Teachers are required to take precautions in terms of test security and the structure of the 
classroom-testing environment in order to protect the students from unnecessary temptations. Classes should 
always be reminded by the teacher of the consequences of cheating. Cheating is defined as copying 
homework, handing in another’s work, plagiarism in research papers and compositions, and unauthorized 
assistance on tests and quizzes. 
 
If it is determined that a student has indeed cheated, the following action shall be taken: 
 

1. The student shall receive a zero (0) on the assignment. 
1. The administration shall be notified. 
2. The student shall have a conference with the administration. 
3. The parents shall be called. 
4. If the student holds any sort of leadership position in a club, class, and/or athletic team, the student 
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shall lose the position. Cheating is a violation of honor, and leadership is a matter of honor. Cheating 
and leadership do not go hand-in-hand. 

5. The second offense of cheating shall cause the student to automatically fail the nine-week grading 
period in the class that the offense occurred. A conference with the parents, student, teacher, and 
administration shall be held. 

6. A third offense (cumulative) of cheating shall result in the permanent expulsion of the student from GCA. 
 

USE OF DRUGS, ALCOHOL, AND TOBACCO 
Total abstinence and absence (i.e. use or possession) from tobacco, alcoholic beverages, and non-prescribed 
use of drugs is expected of all students at all times (i.e., twenty-four (24) hours per day, seven (7) days per week).  
(1 Corinthians 6: 19-20; 1 Corinthians 8:9) 
 

DRUG ABUSE 
The Board believes that any non-medical involvement (i.e., consumption, procurement, or provision) with 
controlled substances or materials generally acknowledged to be harmful to an individual’s physical, spiritual, 
or psychological health is inconsistent with the Christian lifestyle. 
 
Although Scriptures do not speak directly to the problem of drug abuse, they do instruct individuals in the 
maintenance of healthful lifestyles and avoidance of harmful indulgences and excesses. 
 
Furthermore, since drug involvement is specifically defined and prohibited under Indiana and Federal criminal 
laws, its avoidance is implied by the Biblical injunction to be subject to the governmental authorities. 
 
As a matter of policy, GCA will investigate fully any incident suggesting drug involvement on the part of 
students, faculty, or staff. Confirmation of drug abuse as defined above will be reported to the appropriate 
legal authorities and will subject the individual(s) involved to an immediate disciplinary review by the school. 
 

GREENWOOD CHRISTIAN ACADEMY SUBSTANCE ABUSE POLICY AND GUIDELINES 
 
Philosophy 

Greenwood Christian Academy recognizes the hardship created by drugs and alcohol at the individual, school 
and community levels. In doing so, our goal is to provide a drug and alcohol free environment, safe for student 
growth and learning. 
 
While we recognize the need for compassionate treatment of those involved in any manner with drug or 
alcohol related issues (including addiction), we also uphold the policy of not using drugs or alcohol at any time. 
This especially includes while on campus or at any off-campus GCA event. In accordance with this, we will 
maintain a NO TOLERANCE policy toward drug and alcohol use. The GCA school administration has approved 
the use of drug dogs as a deterrent to the use of drugs and alcohol. 
 
Possession/Use First Offense 

When a student is found for the first time, in possession of, under the influence of, using drugs or alcohol, or 
paraphernalia on the way to or from school, before, during, or after school or a school sponsored event, the 
unauthorized substance or paraphernalia will be taken away from the student. The police may be contacted 
whenever any individual is found in possession of illegal substances or is in violation of the law. Parents will be 
contacted to take the student home. If emergency services are needed, such services will be contacted at the 
expense of the student and their family. 
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Disciplinary Action First Offense 

Any student who is found in possession of or under the influence of drugs or alcohol shall be suspended from 
school and can be expelled. As a condition of continued enrollment or returning from a suspension, the student 
(at the expense of the student's family/guardian) is required to meet with a drug/alcohol counselor or 
psychologist. The student must submit proof of the counseling to the school administration. The student will be 
subject to random drug/alcohol testing (at the family's expense) for the duration of enrollment at GCA. 
 
The school is bound by law, as are the individuals and families, and it will act in compliance with the law when 
circumstances indicate certain actions are necessary.  
 
Note: Should a family refuse the professional treatment or counseling (including random drug/alcohol testing), 
the school may expel the student from Greenwood Christian Academy. 
 
Possession/Use Second Offense 

Any repeated violation of the school's drug/alcohol policy will result in automatic expulsion from Greenwood 
Christian Academy. 
 
Trafficking/Buying/Selling 

If a student is found to be trafficking, buying, giving away, offering to trade, or selling alcohol/drugs (or anything 
passed off as drugs/alcohol) on the way to or from school, at school, before, during, or after a school 
sponsored event, the student will be expelled from GCA immediately. The parents will be notified and the police 
may be contacted. 
 
While we recognize the need for compassion, it is our goal and duty to keep all of our students safe and in a 
drug/alcohol free environment. We will uphold and maintain a NO TOLERANCE policy toward drug and alcohol 
use. 
 
Search of Personal Property 

Inspection of personal property including (but not limited to) lockers and their contents, clothing pockets, 
shoes, backpacks and cars may be conducted by the Principal, Dean of Students or their designee for any 
reason, at any time, without notice and without student or parent consent. This includes the use of drug dogs. 
 

PUBLIC DISPLAYS OF AFFECTION 
 
Scriptures speak clearly to the cautiousness of our appearance and our actions in front of others. We need to 
protect ourselves from falling into temptation. At any time while students are on school property or attending 
school events, students will not be allowed to embrace, handhold, or kiss. 
 

STUDENT DRESS CODE 
NOTE: Board Student Dress Code policy (Board of Directors Administrative Manual, Volume 4 “Student 
Policies,” para. 4.053-1, page 33): The expectations for student dress at GCA are that all clothing and hairstyles 
are neat, clean, modest, and in good repair; that leggings or other form-fitting clothing and sheer apparel are 
not permitted; that body-piercing, visible tattoos, wallets with chains, beeper/cellular phones, hats and caps or 
other disruptive devices are not allowed; and that at no time is a student to dress or to present him/herself 
physically at school or at school-sponsored activities in a manner which is disruptive or draws undue attention 
to himself. 
 
To accomplish GCA’s “mission” to honor God in the training of its students for the future, it is important for 
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students to learn that personal responsibility and self-discipline are foundational to the Christian life. The 
student dress code, which is a part of that training, is based on three principles. First, all students are to be 
modest in appearance. Modesty is defined as “not calling undue attention to oneself or dressing or acting in a 
manner that offends or defames another person.” Second, all students are to dress in a manner that enhances 
the atmosphere for academic excellence. And third, all students are to be dressed neatly in order to represent 
themselves, their families, their school, and their Lord in a manner worthy of honor and respect. 
 
Therefore, the student dress code is presented here in detail so that our school families will have a clear 
understanding of the standards and expectations agreed to when students are enrolled in GCA. The intent of 
the standards is to obtain a school-business atmosphere. The standards are not intended to be divisive or to 
dictate pseudo-righteousness; nor are they intended to be judgmental of right or wrong, good or bad, etc.; but 
they are intended to define what is unacceptable or inappropriate in accomplishing the school’s objective of 
maintaining a school-business atmosphere. The student dress code applies to all sponsored school programs 
and activities, and the school depends on parents to support the student dress code by checking their 
children’s appearance before each school day. 
 

HAIR ISSUES: 
 
General: 

1. Hair must be kept neat and clean. 
2. No extremes in fashion or color (i.e. mohawks, spikes, shaved heads, unnatural hair colors, etc.). 
 

Boys: 
1. Hair on the side of the face shall not be longer than the middle of the ear. 
2. Hair in the back must not reach the bottom of the neckline. 
3. Hair in the front must not go below the eyebrows. 

 
All hairstyles and length are subject to administration or designee discretion. Hair issues will be discussed with 
individual students weekly, and students must meet the standards listed above every Monday or they will not 
be permitted to attend class. 
 

CLOTHING ISSUES: 
General: 

1. All clothing must be neat, clean, modest, and in good repair. At no time should students dress in a 
manner that is disruptive or that draws undue attention to themselves.  

2. Clothing worn shall completely cover undergarments, stomachs, and backs at all times; shirts must fit 
appropriately (no tight fitting clothing). 

3. Clothing with printed messages must be uplifting. No offensive or derogatory texts such as: band or 
concert programs; printed or suggestive slogans; advertisements or logos for harmful or illegal 
products or services. In addition, clothing with references to alcohol, tobacco, drugs, sex, gangs, or any 
other inappropriate references via slogans, pictures, etc. shall not be worn at school or any related 
school activities. 

4. Acceptable logos or printed messages shall be generic or Christian. 
5. Trench coats shall not be worn at school; coats worn to school must be left in the locker area during the 

school day. 
6. Students can purchase a GCA logo shirt or sweatshirt (available for purchase at the August Orientation 

and throughout the year); this shirt may be worn at any time.  
7. Tattoos are discouraged; however, if a student has a tattoo, it must be covered at all times at school 

and at school related activities.  
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8. Wallets or other pocket devices attached by chains, chains hanging from garments, and pocket knives 
or other knives, or any perceived weapons are not permitted on school property. 

9. Cellular Phones are not to be seen or heard on campus during the normal school day; however, a 
student may be granted permission by office staff to use his cellular phone in a designated place. 

10. Head coverings shall not be worn in the building during the school day. 
11. All styles of clothing and footwear will be subject to the discretion of the administration or its designee. 

 
Boys: 

1. Dress jeans and slacks are acceptable; pants shall be worn at the top of the hips or waist and may not 
be excessively baggy.  

2. Torn, frayed, or overly baggy pants shall not be worn. 
3. Sweatpants, warm-up pants, or “pajama” pants shall not be worn. 
4. Shorts may be worn to school as long as they are knee length or longer and are not athletic or sweat-

style shorts. Shorts must have pockets, a zipper, and belt loops. 
5. Sweaters, collared shirts, and dress T-shirts are acceptable; shirts must be of the appropriate size with 

no derogatory text on them (e.g., “I’m with stupid”) or advertising music/band groups. 
6. No undergarments (i.e. boxers) or skin should be visible between the shirt and pants at any time. 
7. Shirts should not conform to the body and must be long enough to cover the top of the pants. 

a. Two warnings are allowed each semester 
b. Third offense-- student will be required to wear a collared shirt the remainder of the week. 
c. Fourth offense-- student will be required to wear a collared shirt the remainder of the semester 

and will be required to change shirts before he is allowed back in class.  
8. Shirts may not be longer than the top of the inseam of the pants. 
9. Except for watches, bracelets, necklaces or rings, body jewelry shall not be worn—pierced or 

otherwise. 
Girls: 

1. Girls must wear clothing that is sized so that it does not conform to the body. This includes both tops 
and bottoms. 

2. Dress jeans, slacks, dresses, skirts, jumpers and capri pants are acceptable. There is to be no gap in 
clothing at any time between the pants and shirt. If the shirt only comes to the waist, an undershirt must 
be worn and tucked in at all times. The student shall be able to bend over with modesty. 

3. Dresses, skirts, jumpers, and capri pants shall be knee length or longer.  
4. If wearing dark colored leggings, skirts and dresses can be within four inches of the bend in the back of 

the knee. 
5. Torn, frayed, or skin-tight clothing shall not be worn at school.  
6. Sweatpants, warm-up pants, or “pajama” pants shall not be worn. 
7. Sweaters, blouses, and shirts are acceptable; they shall agree with the aforementioned rules; they shall 

be modest and in good taste (no sheer, see-through, low-cut front or back, spaghetti straps, sleeveless 
[unless under or over an appropriate sleeved garment], or undergarment revealing tops shall be 
accepted).  

8. No cleavage may be visible when standing or bending. 
9. All shirts must have sleeves. Layered garments must not reveal undergarments at any time. 

Undergarments must be a lighter color than the outer clothing so as not to be seen through the 
garment. 

10. Shirts must be of the appropriate size with no derogatory text on them (e.g., “I’m with stupid”) or 
advertising music/band groups. 

11. No body-piercing jewelry (except earrings) shall be worn at school or at school activities. No ear 
gauging. 
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FOOTWEAR ISSUES: 
General: 

1. Shoes shall be worn at all times at school and at school-related activities (exceptions only for 
administration approved activities). 

2. Dress shoes, tennis/athletic shoes and hard-soled sandals with back straps are allowed. All shoes shall 
be clean, in good repair, and only worn with appropriate outerwear. 

3. Beach shoes or house slippers are not allowed (no soft sole flip-flops). 
4. Shoes deemed unsafe, immodest, or inappropriate by the administration shall not be worn. 
5. No Slides. 

PHYSICAL EDUCATION DRESS CODE 
1. Students shall wear tennis shoes, navy blue shorts (girls’ shorts should be no shorter than the end of 

their finger tips and boys’ shorts should come to the top of their knees), gray shirt, and socks to physical 
education classes. 

2. During sports events, students shall wear proper shoes and regulation shorts, shirts, and socks. 
3. Teachers and coaches shall give clear instruction for appropriate dress for physical education 

programs and activities. Students shall be expected to comply. 
 
Implementation: 

● First Violation: You will not be able to participate in P.E. for that day and will be docked in your 
participation grade.  

● Second Violation: You will not be able to participate in P.E. for that day and will be docked in your 
participation grade. 

● Third Violation: You will not be able to participate in P.E. for that day and will be docked in your 
participation grade. 

● Fourth Violation: You will be removed from the class. 
 
Summary:  
The GCA student dress code is presented in detail so that our school families will have a clear understanding of 
the standards agreed to when students are enrolled in GCA. The intent of the standards is to present a school-
business atmosphere. The standards are not intended to be divisive or to dictate pseudo-righteousness. The 
school does not impose its rules for the students outside of school programs and activities, but rather the 
school recognizes parental authority and depends on parents to support the student dress code by checking 
their children for appropriate dress before each school day. 

 

DISCIPLINE POLICIES 
 

EXPLANATION OF CONSEQUENCES 
1. Lunch Detention-Student is separated from his peers during lunch. 
2. Detention—thirty (30) minutes after school. 
3. Saturday School – Student is required to attend school on Saturday from 8:00 a.m. – 12 noon.  
4. In-school suspension--removal of the student from the classroom. All work assignments are to be done.  
5. Suspension--a student may be suspended from school with parent-administration communication. 

Very specific changes in attitudes and action will be expected prior to re-admission. At re-admission, a 
parent-administration conference shall be necessary prior to returning to school. Suspension will be 
treated as an unexcused absence. Disciplinary probation is invoked when a student is suspended from 
school. 
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6. Expulsion--expulsion shall be recommended if it becomes apparent that the school will not be able to 
meet the needs of the student or that the student’s behavior is disrupting classroom instruction. 
Expulsion may also be recommended for violations of major offenses, unresolved academic or 
disciplinary probation, or failure to correct the deficiencies specified in probationary admission. When 
expulsion is recommended, a date of withdrawal will be set and the withdrawal procedures followed. 
The expulsion date may be immediate. Recommendations for expulsion shall require approval of the 
Board. 

 

PROCEDURES FOR REPORTING SERIOUS INCIDENTS 
 

RATIONALE:  
As GCA continues to grow, there is an increasing potential that incidents might occur that could threaten the 
health, safety, or the financial well-being of students, faculty, staff, or the entire school. It is therefore important 
that GCA have a policy in place that protects not only parties directly involved, but also the school, in case any 
question of procedure, chronology, or propriety of actions is evaluated later. 
 

POLICY:  
Within forty-eight (48) hours of a serious incident on any GCA campus, the administration in charge shall 
complete a thorough written report for submission to the Chairman of the Board. Such a report would be 
appropriate in situations such as (but not limited to): 
 

1. Discovery of illegal drugs on a student’s person or on the school grounds. 
2. Suspicion of child abuse. 
3. Assault of a teacher by a student. 
4. Serious injury to a teacher or a student (“serious” being defined as a trip to the hospital or the calling of 

an ambulance). 
5. Discovery of a weapon on a student’s person or on the school grounds. 
6. Accusations of sexual harassment by students, faculty, or staff. 
7. Arson or attempted arson. 

 
To simplify and optimize the reporting process, the Serious Incident Report Form must be submitted as a part 
of this report. Additional documents may be attached if needed. If the incident is not resolved within forty-eight 
(48) hours after first discovery, additional written explanation shall be submitted to the Board Chairman until 
resolution. 
 
At his discretion, the Board Chairman may bring the entire report to the Board for discussion or action. (In the 
event that the administration is directly involved in a serious incident, the Chairman shall be responsible for 
completing the report.) 

PROBATION POLICIES 
 

DEFINITION:  
Probation is invoked when a student has a serious problem. It gives the student an opportunity to correct the 
problem. If the student does not improve to a satisfactory level, he shall be dismissed and be asked to 
withdraw from GCA. 
 

REASONS FOR PROBATION: 
1. Academic 
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a. Insufficient academic progress – not able to obtain a 2.0 GPA. 
b. Failure of the parents to get recommended professional help. 

2. Attitude 
3. Disciplinary 

a. Continued deliberate disobedience. 
b. Committing a serious breach of conduct inside or outside the school that has an adverse effect 

upon the school’s testimony. 
c. Failure of parents to comply with disciplinary procedures of the school. 

4. Invoking probation 
a. This will be done by administration with teacher feedback at the end of each quarter. 

5. The probation period 
a. Probation will last for the semester following the administration’s conference with the parents 

and the student. 
b. Student activities will be limited and all positions of trust and responsibility must be relinquished 

during this time. 
6.  If the student has been on probation for two (2) consecutive semesters, the student will need to 

withdraw or will be withdrawn from GCA.  
 

SUSPENSION POLICY 
A student may be suspended from school for a period of time because he or his parents are found to be out of 
harmony with the rules and policies of the school. Decisions in these matters are the full responsibility of the 
administration. 
 
Suspension shall lead to expulsion if the student continues to be out of harmony with the rules and policies of 
GCA. Because expulsion of a student is a serious matter, much consideration is given to all circumstances 
before a student is expelled. 
 

SUSPENSION PROCEDURES: 
 1. The administration has at all times the authority to suspend a student. 
 2. The length of suspension shall be one (1) to five (5) days, as determined by the administration. 
 3. The reasons which would give cause for suspension include-- 

a. Continued deliberate disobedience/disrespect displayed. 
b. Rebellious spirit which is unchanged after much effort by the school staff. 
c. A continued negative attitude and bad influence upon other students. 
d. A serious breach of conduct inside or outside of the school which has an adverse effect upon the 

image of GCA (as stated in the Student Handbook). 
e. Failure of the student to comply with disciplinary action of the school. 
f. Failure of the parents to get recommended professional help for exceptional children. 

 

EXPULSION POLICY 
A student may be expelled from school for a serious breach of conduct and/or repeated problems with 
behavior or academic performance. 
 

EXPULSION PROCEDURES: 
1. In case of such an offense, the matter will be determined by GCA’s administration team and reported to 

the Board. 
2. The Board has the authority to uphold or overturn the expulsion throughout the appeal process.  
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PARENT INVOLVEMENT INFORMATION 
COMMUNICATION POLICY 

BOARD MEETINGS: 
GCA is governed by an independent, self-perpetuating Board of Directors. Most meetings of the Board are 
open sessions, and interested GCA parents, staff, and friends are encouraged to attend these sessions to 
observe the proceedings. In order that the busy Board schedule will not be unduly disrupted, persons wishing 
to present concerns or ask questions relevant to school matters should notify the Board Executive Committee 
via the Administration in advance so that time for them may be included on the agenda (see detailed 
procedure given below). It is understood that some sessions are closed because they deal with staff matters 
and are necessarily confidential. 
 

PROCEDURE: 
 

1. All school matters of concern should first be referred to the appropriate staff member, i.e., a classroom 
matter to a teacher. 

2. All matters not resolved by the staff member should be taken by the concerned parent to the 
administration. 

3. Other matters not related to staff members’ areas of responsibility should be taken directly to the 
administration. 

4. Matters which cannot be resolved by the administration will be taken by the concerned person(s) to the 
Board Executive Committee. 

5. If the Executive Committee cannot satisfactorily handle the situation, the Board will consider the matter 
at its next regularly scheduled meeting. 

6. If a parent is contacted by someone about a school matter of concern, the parent should tactfully refer 
the person to this policy so that they can appeal to the appropriate person. 

 

DRESS FOR SCHOOL 
A “dress code” for appropriate apparel for students when attending school has been presented earlier in this 
Student Handbook. It is also expected that parents will follow the guidelines of this dress code when at the 
school in an official capacity (such as room mother, field trip leader, teacher aide, office helper, volunteer, etc.), 
so that consistency and cooperation will be seen by the students. This includes any time a parent volunteers at 
the school.  

PARENT/ TEACHER FELLOWSHIP (PTF)  
A Parent/Teacher Fellowship provides an opportunity for every parent to become involved in GCA activities. 
Much of the work will be performed through committees, but the organization will hold about ten meetings 
each year. This is a good way for our school families to get acquainted and contribute to the GCA program. 
 
The purpose of this organization will be to promote fellowship among the school families and staff, give prayer 
support to the school, and help financially with special projects that will enhance the school’s ministry. 
 

PARENT/TEACHER CONFERENCES 
Parent/Teacher Conferences are scheduled once each year during the first semester. This is important to both 
the parent and the student’s teacher. GCA believes that each parent is interested in his student’s progress and 
development. If you wish to have a conference at any other time, please feel free to contact the teacher or the 
office. DO NOT FEEL that your student must do poor work before requesting a conference. 
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PHONE CALLS AND SCHOOL VISITATION 
Neither teachers nor students will be available to leave classes to receive phone calls during instruction time 
(except in cases of extreme emergency). Messages may be given to have the calls returned during a break or 
the lunch hour. 
 
Students are to use the phone only when necessary. They are not to use the phone without permission. 
 
Anyone coming to the school to see a student or teacher is to report to the front desk first. Parents may visit 
classrooms after the first two weeks of school, but should arrange the time of their visit with the office and/or 
teacher in advance. 
 

MARKING POSSESSIONS 
Items which belong to students, such as Bibles, dictionaries, boots, school jackets, lunch boxes, etc., should be 
permanently marked in some way so that they are not confused with similar items belonging to other students. 
 

PLEDGES 
 

(THESE SHOULD BE MEMORIZED BY ALL STUDENTS) 

PLEDGE TO THE AMERICAN FLAG 
I pledge allegiance to the flag of the United States of America, and 

to the republic for which it stands, one nation, under God, indivisible, 
with liberty and justice for all. 

 

PLEDGE TO THE CHRISTIAN FLAG 
I pledge allegiance to the Christian flag and to the Savior for whose 

kingdom it stands, one Savior, crucified, risen, and coming again, 
with life and liberty for all who believe. 

 

PLEDGE TO THE BIBLE 
I pledge allegiance to the Bible, God’s Holy Word, and will make it a 

lamp unto my feet, a light unto my path, and hide its words in my  
heart that I may not sin against God. 

 
Please pray for the staff as we work with your children. Teaching young minds is an awesome responsibility; 
however, we are grateful and dependent on the Lord’s guidance and help in this ministry. 
 

DISCIPLINE PLAN UPPER LEVEL CAMPUS 
 

DISCIPLINE 
The student has a right to develop his/her abilities to the fullest, to be respected as an individual, to expect 
rules to be reasonable and consistently applied, and to receive the benefits of all school services. The student 
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is responsible for knowing and complying with school rules, for respecting and submitting to the authority of 
the school staff, and for being diligent in his/her studies. 
 
The basic purpose of discipline is to help the student benefit from the learning activities presented by the 
school. The goal of GCA shall be for the student to effectively discipline himself/herself so as to reach his/her 
potential. Every effort shall be made to influence the student through example, prayer, scripture, and 
counseling. School principals and teachers are authorized to establish reasonable rules and regulations in an 
effort to insure a properly functioning classroom and school. 
 

SEQUENCE 
The first line of responsibility for discipline in the school rests with the classroom teacher, who is expected to 
motivate the student and plan classes so as to minimize behavioral problems. Classroom teachers shall work 
closely with principals and parents to promote desirable student conduct.  
 
Discipline should not be confused with punishment. The goal of discipline is self-controlled behavior, behavior 
that is acceptable and good for the school community. When disciplinary action is required to insure desirable 
student conduct, the teacher, principal, parent, and student will work together in order to bring about desirable 
behavior. 

CODE OF CONDUCT 
As the Bible is the foundation of all academic courses at GCA, the same is the standard for student and staff 
behavior. For this reason, the following principles are adopted for students and staff (James 1:22; I John 1:6&7; 
II Cor. 3:2&3): 
 

1. We will pattern our conduct after that of the Lord Jesus (I Peter 2:21; I John 2:16). 
2. We will regard our physical bodies as temples of God, dedicated to Him. 
3. We will be careful to make the best use of the time available (Col. 4:5; Eph. 5:15; Matt. 12:36; Phil. 2:3&4). 
4. We will consider others first, rather than ourselves (Rom. 14:13 & 21; I Cor. 8:8-13; Rom. 15:1; Phil. 2:3&4). 
5. We will avoid deliberate confrontation with temptation (James 1:14, Phil. 2:5; 4:8). 
6. We will engage only in activities which are of positive benefit (I Cor. 10:23; I Thes. 5:21). 
7. We will avoid activities which are offensive to others (I Cor. 10: 31-33). 
8. We will do only those things which we know honor Christ (Col. 3:17; Rom. 14:23). 

 

STUDENT CORRECTION AND DISCIPLINE POSSIBILITIES 
Because we exist as an extension of the Christian home, we believe that working with the parents is very 
important in helping children develop Christ-like qualities. We make a daily effort to instill Christ-likeness 
through prayer and Bible teachings. If a student exhibits an attitude of behavior that is not in harmony with the 
principles in this code, one or a combination of the following approaches may be utilized as the situation 
warrants: 
 

1. Prayer with the student 
2. Counseling, utilizing principles from the Bible 
3. Parent notification (this will continue throughout the process) 
4. A service to the school 
5. Lunch detention  
6. Detention (before or after school)  
7. Removal from class for a period of time 
8. Saturday detention 
9. In school suspension 
10. Day at home with homework for the day 
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11. Out of School Suspension 
12. Expulsion 

 
The following is a list of inappropriate behaviors or attitudes that would require correction. This list is not meant 
to be all-inclusive, and that discipline is progressive in severity. Each time we send notification home, we ask 
that each incident be dealt with however you see fit, and if we can assist you in any way, please let us know. 
 

MINOR OFFENSES 
1. Improper use of class time (passing notes, wasting time, excessive talking, etc.) 
2. Unprepared for class without valid excuse 
3. Creating disturbance or making disruptive noises 
4. Tardy to class 
5. Disrupting a class while it is in session 
6. Failure to return forms requiring parent’s signature 
7. Being in unauthorized areas 
8. Line jumping or disruptive while in line 
9. Dress code violation 
10. Inappropriate attitude 

MAJOR OFFENSES 
1. Use of vulgarity, swearing, or profanity (verbal or nonverbal) 
2. Name calling/put downs/verbal abuse 
3. Skipping school 
4. Throwing objects which could cause harm 
5. Meddling with other people’s property without permission 
6. Failure to follow through on punishment 
7. Acts of rebellion against school norms 
8. Reactions of defiance or disrespect toward any school personnel 
9. Deception, cheating, or lying 
10. Stealing 
11. Destruction or defacing of school/church property 
12. Fighting or threatening; assault 
13. Truancy 
14. Insubordination 
15. Harassment (including on Social Media sites) 
16. Bullying and/or intimidation 
17. Aiding or abetting any of the above 

 
Any violation of these or similar offenses occurring at anytime while the student is enrolled at GCA may result in 
immediate expulsion from school. This is not intended to be an exclusive list. 
 

1. Use or possession of a weapon or look-alike weapon 
2. Sexual misconduct 
3. Forgery 
4. Extortion 
5. Setting fires or false alarms 
6. Being in possession of drugs, alcohol, tobacco 
7. Habitual committing of minor or major offenses 
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Elementary School Supplement 

Greenwood Christian Academy  

Elementary School Handbook 
 

ARRIVAL & DEPARTURES 
 

ARRIVAL 
Students are not to enter the building before 8:10 a.m. unless they are in the before school care program. Upon 
arrival, they will put their things away and enter the classroom to prepare for the day. Students who arrive 
before 8:10 a.m. MUST go to before school care, and their parents will incur the appropriate fee for the time 
there. Students who arrive after 8:25 a.m. will need to be signed in by a parent/guardian at the front desk. 
 

DEPARTURE 
A student will be released only to a parent or other adult on the student’s approved list. If a person on the 
student’s approved list is to pick up the child, that person will need to sign him/her out. Proof of identity should 
be available. If a person who is not on a student's approved list is to pick up a child, the office must be notified in 
writing or by phone of this fact. Any student not picked up by 3:15 p.m. will go to after school care, and the 
parents will be expected to pay normal after school care fees when they arrive. 
 

EARLY DEPARTURE 
If a student must leave school early, the following procedures should be followed: 

1. A written note, phone call, or email to the elementary office and teacher is necessary. The note, call, or 
email should state the date, time, and reason for the early dismissal. The student is to remain in class 
until the person designated to transport the student has arrived. 

2. If an emergency develops during the day, parents may request an early dismissal by telephone or 
request that the student(s) be sent to After School Care. 

3. When leaving school grounds before regular dismissal time, all students must be signed out at the front 
desk. 

 

BEFORE & AFTER SCHOOL CARE 
Our Before School Care program meets in an assigned area from 7:00 a.m. to 8:10 a.m. Please have your 
student eat breakfast before coming or provide something for them to bring in to eat. Students will not be 
allowed to go to their classrooms during this time or roam the hallways. These limitations are for their safety, as 
we do not have personnel ready to monitor them. Students arriving before 7:55 a.m. will incur a charge for this 
program. Cost information is available upon request. 
 

AFTER SCHOOL CARE 
Our After School Care meets in an assigned area from 3:00 p.m. to 6:00 p.m. Students enrolled in After School 
Care will be sent directly to the designated area from the classroom. Upon arrival in the designated area, 
attendance will be taken and the students will be dismissed for study or play. If you desire for your student to 
have a snack during this time, please send a snack in addition to their lunch. When you pick up your student, 
you will need to come into the building and sign out your student with the After School Personnel. Cost 
information is available upon request. 
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BUS STUDENTS 
At the beginning of the school year, there will be designated places and times where students will be picked up 
for school. It is important for students to be at their designated stop on time. The bus is not permitted to pick-up 
or drop-off at any area that has not been designated. 
 
Elementary students who ride the bus in the morning must go to Before School Care upon arrival at school if it 
is before 8:10 a.m. Students will be dismissed to class at 8:10 to put their belongings in the proper places and 
go to their classrooms. Students riding the bus and going to Before School Care will not incur a charge. 
 
 
Students who ride the bus home in the afternoon will go to a designated classroom at dismissal time until 3:10 
p.m. At this time, students will be walked out to the bus by a staff member. Once they have been walked out to 
the bus, students will not be permitted to re-enter the building.  
 
Please be prompt in picking up your student in the afternoon. No student will be left at the drop-off area if the 
person responsible to pick them up is not there. A student will be brought back to school should his ride is not 
there, and he will be taken to the After School Care program. There will be a charge for the time spent in After 
School Care. 
 

SCHOOL BUS PASS 
Bus passes are available to purchase for $10 at orientation or at the school office during the school year and 
includes 20 one way trips (50 cents one way). Students MUST purchase a bus pass prior to the beginning of 
school if they plan to take the bus as transportation. Elementary students may also purchase a bus pass by 
placing payment in an envelope marked "Bus Pass" and returning it to school in their Friday Communication 
Folder. 

VISITORS 
Parents are always welcome to visit GCA providing the visit does not disturb the educational process. We ask 
that you schedule your visits through the main office or with the teacher. All individuals visiting the elementary 
school should enter through the front entrance and should sign-in at the front desk and pick-up a name tag. 
 
There are times when visits are not encouraged (testing, special programs, etc). Furthermore, uninterrupted 
instructional time in the classroom is always a high priority. Prior to your visit, please make the appropriate 
arrangements with your student’s teacher. Please limit your stay to one hour or less per classroom visit. 
 

ATTENDANCE GUIDELINES 
Regular and punctual attendance in school is essential to a successful learning experience. In order to 
maximize the educational process, the following attendance procedures will be observed:  
 

ABSENCES 
The only reasons for an excused absence are:  
 

1.  Illness of the student (Long/chronic illness may require a doctor’s statement upon return.)  
2. Serious illness in the immediate family  
3. Death of a relative 
4. Personal medical appointments or emergencies  
5. Quarantines  
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6. Court Appearances 
 

DEFINITION OF ABSENCES 
Half-Day Absence is counted if the student is absent more than thirty minutes but less than three hours. 
Missing more than one hour at the beginning of school or end of a school day will be considered a half-day 
absence.  
 
Full-Day Absence is counted if the student is absent over three hours in one day. 
 

PARENTAL RESPONSIBILITY TO REPORT ABSENCES 
For an absence to be excused, a parent must call or email the school by 9:00 a.m. on the day of the absence 
and state the specific reason for the absence. The school reserves the right to declare an absence unexcused 
if the parent does not call. A call or email is needed EACH DAY a student is absent. 
 
Students who must leave the building during the school day for dental or doctor’s appointments or other 
emergency situations, need to bring a signed note or email from their parent to the teacher. This will help the 
teacher make the necessary preparations for your student by the time he needs to leave.  
 

MISSED CLASS WORK DUE TO ABSENCE 
Credit will be given for makeup work for an excused absence. Students will have the same number of days as 
their absence to complete missed work. Work can be ready at the end of the school day to be picked-up. 
Please do not come in and request it at the beginning of the day as the teacher is trying to focus on the 
students that are arriving 
 

EXCESSIVE ABSENCES  
GCA considers school attendance as a high priority. A student’s progress is greatly affected by a high rate of 
absenteeism. If a student is absent more than eighteen days in a school year, the student may be retained at 
his present grade. For a pattern of repeated unexcused absences where truancy is suspected, the school may 
be obligated to report the issue to the necessary authorities.  

 

TARDINESS 
When a student is tardy (not present in his classroom by 8:25 a.m.), he will be considered tardy. A tardy is 
always considered unexcused unless it is due to a doctor's appointment, illness (in which case you must have a 
note from a parent or doctor stating the nature of the illness.) , accident or weather related incident. 
 

PARENT/TEACHER COMMUNICATION 
Even as God communicates with us through His Word and we communicate with Him through prayer, 
communication is fundamental to the effectiveness of education. Parents should feel free to call or email the 
teachers when they have a question or an issue that needs to be resolved. Teachers will use Behavior Reports, 
email, and the telephone in communicating issues pertaining to students and will respond to your 
communication within twenty-four hours of receiving your correspondence. 
 
Our staff members are very willing to meet with you. Please send a note to schedule a conference should you 
desire one. Parents are reminded of the importance of scheduling the time to meet. Because of responsibility 
for the students, the teacher is not able to devote full attention to an unscheduled conference immediately 
before or after school. Please do not attempt to discuss a concern with a teacher either while they are 
welcoming the students in the morning or dismissing them in the afternoon or during carpool. Teachers need 
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to be focused on their students at this time.  
 
Some teachers and staff have graciously given out their cell phone numbers, Please be respectful of our 
teachers and staff and do not call teachers during the school day for messages or after hours at home. 
 

GRIEVANCE PROCEDURES 
Everyone involved in a Christian school has a sin nature (Ephesians 3:2), so it should be no surprise when issues 
arise; however, God clearly defines how His people are to handle such issues. In a school setting, the process is 
as follows: 
 

1. A conference with the teacher. 
2. A conference with the principal and teacher, should the issue remain unresolved. 
3. A conference with the superintendent, principal, and teacher, should the issue remain unresolved. 
4. The parent is to notify the Board in writing of the need for board-level grievance resolution, should the 

issue continue unresolved. 
 
In order to avoid divisiveness and non-productive behavior, God’s Word provides the guidelines for handling 
conflict with others outside of this type of process. This procedure applies to students and adults. Any 
student(s) found to be perpetuating discord among school families, students, and/or staff will be dismissed 
from the school. GCA’s teachers and administration want to know when parents see a problem and want to 
work with parents in resolving issues and avoiding misunderstandings. 
 

ELECTRONIC EQUIPMENT 
Student use of headphones, IPODs, IPADs, computers, cell phones, PDAs, Game Boys, smartphones or other 
similar electronic equipment is not permitted, and the school will not be held liable for broken or lost equipment. 
 

LUNCH PERIOD 
Students will be assigned a lunch period during the day. When the designated lunch period arrives, the 
students will proceed in an orderly fashion to the cafeteria to take their seats.  
 
Students should bring lunch from home in a lunch box marked with their name. Any utensils necessary to eat 
the meal should be packed in the lunch box. Students may also purchase one of the catered meals provided 
by GCA.  
 
Through www.orderlunches.com, the school provides a secure, fast, and easy-to-use online ordering and 
credit card payment system. All orders must be placed at least four days prior to the lunch service date. Should 
a lunch be forgotten, parents are urged to bring the lunch prior to the start of the lunch period. If a parent is not 
able to bring a lunch, then the student can receive cheese crackers, a fruit/pudding cup, and a milk or juice for 
the same lunch price as the catered meal. 
 
Elementary students are not permitted to use microwaves.  
 

LUNCH VISITORS 
When you come to have lunch with your student, you and your student will sit out in the front lobby and be able 
to enjoy your lunch time together. 

STUDENT PHONE USE 
1. Students may use the phone at the specific request of a teacher to make arrangements, deal with 
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emergencies, etc. 
2. Students will not be permitted to make calls requesting clothing, money, books, homework, etc. 
3. The rule expressed above does not apply when the student clothing is ripped or stained and needs to 

be replaced. A student who is outside the dress code or a student with a health problem may also use 
the phone. 

4. Students may not use the phone to request permission for personal plans and arrangements (e.g.,. to 
go to another student’s house, ride in another vehicle, go to lunch with a friend, etc.). Such 
arrangements should be made prior to a student’s arrival at school. 

5. Students may use the phone if there has been a school scheduling change of which parents may not 
have been previously aware. 

6. Students are not permitted to leave a class to receive a phone call. In cases of emergencies, the school 
staff should be contacted and the message will be conveyed to the student. 

 
The phone in the office is to be used for conducting official school business. Exceptions to this policy should be 
rare. Teachers and/or office staff will inquire as to the nature of the call prior to granting permission. If the need 
to use the phone does not fall into one of the above categories, students will not be permitted to use it. 
 

MESSAGES, DELIVERIES AND INVITATIONS 
Messages and deliveries are to be relayed through the school office. If you have items to give to your child (i.e. 
lunch box, books, etc.), please leave them with the front desk staff, and they will give them to the teacher. This 
format avoids disruptions that could disturb the flow of teaching. 
 
Any type of deliveries, such as floral or balloon arrangements, gifts, candy, etc. on behalf of students will be 
kept until carpool time. The importance of families celebrating special occasions with their children is 
understood. However, due to the personal nature of these celebrations, we respectfully request that these 
deliveries do not take place at school. 
 
Invitations to birthday parties and special events or activities should be mailed from your home. 
 

DRESS CODE 
Everything a Christian does is to glorify God (I Corinthians 10:31), including how he/she dresses. Student dress 
should be comfortable so as to not distract from the learning process. It should cover the body so as to not 
distract other students. It should only communicate messages that are within the boundaries of reasonable 
Christian liberty so as to not distract any onlooker. 
 
Girls may wear dresses (no shorter than three fingers above the knee/students are encouraged to wear shorts 
underneath), blouses, sweaters, T-shirts (no inappropriate writing), slacks, dress pants, jeans, or skorts/shorts 
(no shorter than three fingers above the knees.) Blouses and shirts must be capable of being tucked in; 
although, at this length, they do not have to be tucked in if they are designed to be worn on the outside. All 
clothing must be in good repair. Tank tops must be two finger width straps. 
 
Boys may wear polo shirts, dress shirts, sweaters, T-shirts (no inappropriate writing), slacks, dress pants, jeans 
or shorts (no shorter than three fingers above the knee.) All shirts must be capable of being tucked in; although, 
at this length, they do not have to be tucked in if they are designed to worn on the outside. All clothing must be 
in good repair. Athletic tanks are not allowed. 
 

THE FOLLOWING ATTIRE IS NOT PERMITTED 
1. Spaghetti strap tanks, hats (unless it is hat day), and flip flops. 
2. While sandals/shoes with straps are permitted, each student should have laced tennis shoes available 
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for gym. 
3. No athletic tanks for boys. 
4. Please, no unnatural hair coloration, and elementary students are discouraged from wearing make-up. 
5. The parents of students inappropriately dressed will be called to bring a change of clothes. 

 

PARENT/TEACHER FELLOWSHIP (PTF) 
GCA provides a framework in which both parents and teachers may work together for the best interest of the 
student in developing spiritual, academic, social, emotional, and physical growth. The Fellowship’s objectives 
are: 

1. To bring into closer relationship the home and school. 
2. To unite in Christian fellowship all members of the school family. 
3. To promote the spiritual, social, and financial welfare of the school family. 
4. To assist with educational projects when called upon by the administration. 

 

VOLUNTEER ACTIVITIES 
A strong volunteer force is crucial in controlling school costs and meeting the needs of the students. It is hoped 
that at least one member from each family will volunteer in one or more capacities during the year. The PTF 
has a detailed list of the volunteer opportunities available in the school. 
 
If you are planning on volunteering in the school or going on a field trip, you MUST have a background check 
completed and it MUST be returned to us in advance of you volunteering in the classroom, the field trip, or any 
other activity. If you do not have a background check on file with the school, you will not be permitted to 
participate. A new background check will need to be done every school year. 
 

REPORT CARDS/TRANSCRIPTS 
Student’s progress can be accessed anytime by computer through Harmony. You will be given login 
information at the beginning of the school year. This information will stay the same for your student the entire 
time they are enrolled at GCA.  
 
Grades K4 through 4th will receive a progress report mid way through the nine weeks grading period. This 
information will be sent to you via email. 
 
Official grade cards will be printed and sent to you at the end of each nine weeks grading period. Final report 
cards will be mailed home at the end of the school year.  
 
If your bill is not current, your student(s) grade card will be withheld until your bill is paid. Should you need a 
transcript of your student’s records at Greenwood Christian Academy, keep in mind all bills must be made 
current in order to release that information. 
 

ELEMENTARY DISCIPLINE PLAN 
 

FAMILY SCHOOL AGREEMENT 
The administration reserves the right to make any changes, additions, or deletions from this handbook as 
situations arise that would warrant such changes. 
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PARENT CODE OF CONDUCT 
As parents and legal guardians, we are in support of GCA’s educational philosophy, objectives, and standards 
of conduct. We will cooperate with the teachers in a spirit of partnership in the training of our child(ren). 
 

● We will pray for the school and the faculty/staff and for our child(ren)’s spiritual and education 
development. 

● We will maintain active fellowship in a Bible-believing church. 
● We will practice the “Matthew 18 principle” when resolving conflicts, remembering that God’s Word 

instructs us to first go the person with whom we have a disagreement. 
● We will not post or speak ill of or represent the school in any disparaging way to individuals or on any 

type of social media. When we have concerns about a teacher or administration, we will follow the 
appropriate procedures in addressing the concerns.  

● We will attend parent/teacher conferences when requested to do so, as well as required parent 
orientations. 

● We will monitor our child(ren)’s grades and attendance on a regular basis, encouraging our 
child(ren) to strive for excellence in learning the school’s curriculum.  

● We will monitor our child(ren)’s assignment and short- and long-term projects on a regular basis. We will 
not complete work for them, circumventing the learning process. 

● We will pick up our child(ren) from school on time and when requested to do so by  
administration or the school nurse.  

● We have read and understood the financial information and pledge to fulfill our responsibilities in a 
timely manner. 

● We understand that tuition rates do not cover the cost of operating the school and thus our 
participation is needed through other ways such as regular prayer efforts, volunteer involvement, and 
fundraisers. 

● We understand that if at any time during the education of our child(ren), we can no longer work with the 
school in a spirit of unity , and all reasonable avenues of reconciliation are exhausted, we will withdraw 
our child(ren ) from Greenwood Christian Academy. 

● We understand that willful disobedience by us or our child(ren) of the principles and guidelines of the 
code of conduct and handbook may result in dismissal from Greenwood Christian Academy. 

 

CODE OF CONDUCT 
The following is the expected conduct of students and staff at Greenwood Christian Academy. These 
principles apply to conduct on school premises, property and buses. It also applies to conduct off school 
premises which affects students, staff, or the Christian testimony of the school and to conduct at all school 
activities regardless of location. As the Bible is the foundation of all academic courses at GCA, the same is the 
standard for student and staff behavior. For this reason, the following principles are adopted for students and 
staff (James 1:22; I John 1:6,7; 2Cor. 3:2,3).  

1. We will pattern our conduct after that of the Lord Jesus (I Peter 2:21; I John 2:16; I Peter 2:23).  
2. We will regard our physical bodies as temples of God, dedicated to Him (I Cor. 6:19-20).  
3. We will be careful to make the best use of the time available (Col.4: 5; Eph.5:15; Matt. 12:36; I Cor. 6:12).  
4. We will consider others first, rather than ourselves (Rom. 14:13, 21; I Cor. 8:8-13; Rom. 15:1; Phil. 2:3, 4). 
5. We will avoid deliberate confrontation with temptation (James 1:14, Phil. 2:5; 4:8). 
6. We will engage only in activities which are of positive benefit (I Cor. 10:23; I Thess. 5:21).  
7. We will do only those things which we know honor Christ (Col. 3:17; Rom. 14:23b) 

 

DISCIPLINE AT GREENWOOD CHRISTIAN ACADEMY: 
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DISCIPLINE 
The student has a right to develop his/her abilities to the fullest, to be respected as an individual, to expect 
rules to be reasonably and consistently applied, and to receive the benefits of all school services. The student is 
responsible for knowing and complying with school rules, for respecting and submitting to the authority of the 
school staff, and for being diligent in his/her studies. 
 
The basic purpose of discipline is to help the student benefit from the learning activities presented by the 
school. The goal of GCA shall be for the student to effectively discipline himself/herself so as to reach his/her 
potential. Every effort shall be made to influence the student through example, prayer, scripture, and 
counseling. School principals and teachers are authorized to establish reasonable rules and regulations in an 
effort to insure a properly functioning classroom and school. 

 
When a matter requires discipline, the following will occur:  
 

● The problem will be discussed with the student by the teacher, staff, or administrator who observed the 
offense.  

● The next step may require that the teacher inform the principal of the problem, and the principal will 
then assume the key role in the process.  

● An appropriate plan for any discipline and restoration will be worked out. This could include counseling, 
mentoring by a youth leader, home accountability, detention, in-school or out-of-school suspension, or 
extracurricular ineligibility, probation, and in some extreme cases, expulsion.  

● Based upon the offense, parents will be contacted to inform them of the action taken. If there is 
disagreement with the disciplinary action, the Appeals Procedure printed in this document must be 
followed.  
 

Factors such as previous offenses, responses to previous discipline, confession versus “being caught” are all 
taken into consideration when deciding on disciplinary action. The goal is to see a heart changed by an 
encounter with the Word of God ministered by the people of God. 
 

STUDENT CORRECTION 
Because we exist as an extension of the Christian home, we believe that working with the parents is very 
important in helping children develop Christ-like qualities. If a student exhibits an attitude or behavior which is 
not in harmony with the principles in this handbook and Biblical principles, one or a combination of the 
following approaches may be utilized as the situation warrants:  

● Prayer with the student 
● Counseling, utilizing principles from the Bible 
● Removal of privileges –which may include missing recess or specials classes. 
● Grade reductions (for homework , quiz, and test offenses) 
● Parent notification 
● Removal from class or school activity 
● Probation 
● Suspension 
● Expulsion 
● Other appropriate action at the administration discretion. 

 
 NOTE: Seeking Help or “Getting Caught” – There is a difference! 

 



 

 

 
Greenwood Christian Academy 

835 West Worthsville Road, Greenwood, IN, 46143 
317-215-5300  

Often, many students who find themselves in moral or spiritual difficulties or stuck in sinful patterns desire to 
seek help, but are not sure if “seeking help” will be its own punishment. Students are encouraged to seek help 
with problems or sinful patterns in their lives by seeking discipleship that will lead to help and healing. Students 
may seek this discipleship by talking with a teacher or a Biblical counselor agreed upon by the family and the 
school. When such help is sought, the teachers and Biblical counselors are under legal obligation to report 
matters of sexual and physical abuse to Child Protective Services. Otherwise, the students should see this 
method of seeking help as “safe.” Names will not be shared with anyone unless the student or another person’s 
life or health is in danger. If, however, over time, a student fails to resolve the problem, other steps may need to 
be taken and other people, including parents, may need to be informed, and more formal discipline might also 
need to be imposed. 
 

MINOR OFFENSES 
The following is a list of inappropriate behaviors or attitudes that would require correction accompanied by a 
warning and/or some type of punitive action at the discretion of the teacher and or elementary principal. This 
list is not meant to be all-inclusive.  

1. Improper use of class time (passing notes, wasting time, etc.)  
2. Lack of preparation for class without valid excuse. 
3. Creating disturbances or making disruptive noises. 
4. Disruption of a class while it is in session. 
5. Tardy to class or school without excuse  
6. Failure to return forms requiring a parent’s signature. 
7. Being in unauthorized areas of the building 
8. Roughhouse play  
9. Dress code violation 
10. Inappropriate attitude 

 

MAJOR OFFENSES 
Any violation of these or similar offenses may result in detentions, or suspension from school . 
Repeated violations may result in expulsion. This is not intended to be an all-inclusive list.  

 
1. Use of swearing, vulgarity, profanity, or taking the Lord's name in vain (further information under 

"Language Usage") 
2. Verbal Abuse 
3. Excessive Truancy 
4. Stealing 
5. Throwing objects which could cause harm or damage 
6. Meddling with other people's property without permission 
7. Failure to complete corrective measures 
8. Repeated critical or derogatory remarks toward an individual or the school in verbal, written or social 

media format 
9. Acts of rebellion against school guidelines 
10. Reactions of defiance or disrespect toward any school personnel, including repeated minor offenses 

that appear to be disregard for authority 
11. Physical aggression, such as fighting, tripping, hitting, spitting, etc. (Also see Bullying Policy below) 
12. Name calling/put downs (further information under "Other Related Issues") 
13. Inappropriate attitude or lack of respect 
14. Aiding or encouraging others to participate in any of the above 
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SEVERE OFFENSES WARRANTING EXPULSION 
Any violation of these or similar offenses occurring at anytime (24 hrs. a day, 7 days a week) while the student is 
enrolled at GCA, may result in immediate expulsion from school. This is not intended to be an all-inclusive list. 
 

1. Cheating, lying, or plagiarism  
2. Destruction of school property 
3. Sexual immorality (including media that is inappropriate or explicit) 
4. Fighting, threatening, bullying (See Bullying Policy)  
5. Illegal or inappropriate use of a weapon, firearm, or any device that could inflict injury  
6. Committing a serious breach of conduct inside or outside the school which has an adverse affect on 

the testimony of the school  
7. Setting fires or false alarms  
8. Being in possession of drugs, alcohol, tobacco or other substances that could cause physical harm 
9. Habitual committing of less serious offenses  
10. Violating the “Computer/Network Acceptable Use Policy” 
11. Any type of threat of violence toward individuals or the school.  

 

DESCRIPTIONS OF CORRECTIVE MEASURES 
 

SUSPENSIONS  
Suspensions will be designated as either “In-school” or Out-of-school:”  
 

IN-SCHOOL SUSPENSION 
During an in-school suspension, the student will remain in a designated area for a period of time that the 
administration determines appropriate. The student is allowed to do school work for credit, but teachers are 
not responsible to give instruction. However, the student is responsible for the material given while they have 
been in School Suspension. A student serving an in-school suspension is not permitted to participate or attend 
any extracurricular school activities on the day(s) of the in-school suspension.  
 

 OUT-OF-SCHOOL SUSPENSION 
During an out-of-school suspension, the student is not permitted in school, or to participate in or attend any 
extracurricular activities on the day of the suspension. Teachers are not responsible for giving instruction. 
Suspensions may vary depending on the offense. The student may return to school at the close of the 
suspension period. When a student is suspended, he or she may not participate in any school event (including 
field trips, class parties or special events such as Mega Party, pet day, etc.) that occurs during the suspension 
period. 
 
Students serving a suspension are responsible for:  

● Obtaining all missed assignments, 
● Completing all missed work. 
● Submitting all completed work to teachers upon the day following the suspension. Any work not 

completed by the next day will be given a zero. 
 
 After two out-of-school suspensions within one school year, expulsion may be recommended by the 
administration. 
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EXPULSION 
 Expulsion is the most severe disciplinary action a school can take. At Greenwood Christian Academy, 
expulsions are rare but can happen if:  
 

● A student breaches a “zero tolerance” guideline (see next page) 
● A student has required repeated disciplinary action and demonstrates a rebellious spirit 
● A student poses a threat to himself, classmates, faculty, staff or facilities 
●  A student demonstrates a disregard for a Christian lifestyle 

 
It is important to note that all schools must record expulsions on permanent records, and teachers or 
administrators may not be able to discuss the circumstances of the expulsion with other school personnel 
unless parents provide a release. Parents are also responsible for all charges for the student up to the time of 
expulsion including the repair or replacement of damaged property and, if the disciplinary action occurs within 
the last quarter of the year, parents will be responsible for full tuition. Transcripts or grade cards showing work 
completed will not be released until all financial obligations are settled.  
 
Students who are expelled cannot be considered for re-enrollment for a period of six months after the 
expulsion and must be able to demonstrate a change in character since the dismissal. If a student is allowed to 
re-enroll, he or she will be placed on probationary status for the next year. 
 

OTHER RELATED ISSUES 
For Some Things There Can Be No Discussion (Zero Tolerance) 
 
Some breaches of the Handbook require, because of their very nature, a zero tolerance position. That is, 
discipline with consequences (i.e. in-school or out-of school suspension, academic penalties, or probation, or 
expulsion) will occur regardless of the circumstances. Zero tolerance will be applied in cases of aggressive 
physical contact! GCA will not tolerate the intentional or willful hitting, kicking or other physical harmful contact 
of one student by another. Such behavior will warrant an automatic in-school suspension. Missed work will be 
completed and turned in the day following a suspension.  
 

LANGUAGE USAGE 
The Parent-Student Handbook states that swearing or profanities are an offense at GCA. Disrespectful 
language is also not acceptable. The words we speak should edify, encourage, and express love one to 
another. Our words are very powerful and have the ability to speak life or death to others (Proverbs 18:21). The 
words spoken are a reflection of the heart (Luke 6:45). Students should choose words that are honorable to the 
Lord and show respect to staff and peers.  

BULLYING POLICY 
 

DEFINITION 
A person is bullied when he or she is repeatedly exposed to negative actions by one or more persons. These 
actions insult or demean a person in a way that causes distress, decline in work standards, produce problem 
behaviors, or cause reluctance to attend school or participate in school activities. 
 
Bullying is not limited to face-to-face contact but may occur through social media or other methods of 
communication, in or out of school. 
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GOALS OF DISCIPLINARY ACTION 
We will strive to meet the following goals through mentoring, accountability and restorative programs coupled 
with consequences/discipline as needed. 
 1. Repentance (sorrow and change) on the part of the bully.  
 2. Healing for the student being bullied. 
 3. Reconciliation of all parties concerned. 
 4. The end of bullying. 
 

RESTORATION POLICY 
Greenwood Christian Academy will provide a restoration plan for students as an integral part of any 
disciplinary process. The purpose of the restoration plan is to restore the student back to his or her place in the 
GCA community, whether the disciplinary offense is minor or major.  
 
With reference to minor offenses, the restoration plan may simply include counsel, prayer, encouragement and 
restitution when appropriate. With reference to major offenses (suspensions or expulsions), the restoration plan 
should be a more formal written plan and include aspects which help the students. 
 

APPEALS 
One of the things that is unique to a Christian school is a Biblical approach to problem solving. Whenever 
people get together, there are problems that must be solved. God’s Word gives us much instruction in Biblical 
problem solving. The Bible provides clear principles for a Christian as he or she seeks to resolve differences 
with others. Matthew 18:15-17 teaches us that there is a process for solving problems with others. It is a 
process that begins privately between the offended and the offender. Clear steps are given as to how to 
proceed from that point if the problem is not resolved. Galatians 6:1 tells us that our motive in confrontation 
should always be the restoration of the relationship if that is possible.  
 
Proverbs 6:16-19 lists seven things that God hates, the seventh being, "the one who spreads strife among 
brothers." Galatians 5:15 states that, "if you bite and devour one another, take care lest you be consumed by 
one another." Galatians 5:16-21 lists the deeds of the flesh, among which are, "enmities, strife, disputes, 
dissensions, and factions." Obviously, there is great spiritual danger to all concerned when we do not solve our 
problems biblically. The Lord has called us all to be biblical problem solvers. Follow this basic plan when dealing 
with problems between persons and the school.  
 

IF THERE IS A DISAGREEMENT OVER A DISCIPLINARY ACTION 
When such is the case, the student involved, along with his or her parents, must agree to use the following 
steps to seek a resolution to the matter: 
 

1. This is often times the most difficult step: Pray. Pray about the matter, seeking God’s direction. If for 
some reason a student is fearful to take this step, the student should seek help in doing so from a 
parent, a trusted faculty member, or a pastor. 

2. Go directly to the staff member or principal issuing the discipline to discuss the concern.  
3. If still unresolved, ask to meet with the principal. 
4. If an agreement or solution still is not reached, you may make a written appeal to the GCA School Board 

requesting a time to meet with them regarding the situation. 
 

WHAT IS THE DEFINITION OF CHEATING AT GCA? 
 Cheating is a breach of academic integrity and involves one or more of the following actions:  

1. To use, copy, or turn in another person's work, in whole or in part, as if it were your own. 
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2. To copy information from another person's test, examination, theme, report, or term paper, whether the 
other person is currently enrolled at GCA or not. 

3. To plagiarize - defined as, "to steal and use the ideas and/or writings of another as one's own," without 
giving credit to the original author. 

4. To prepare to cheat in advance by:  
a. having in your possession a copy of a test given by a teacher. 
b. using any form of notes during a test or exam not permitted by the teacher. 
c. communicating in any way with another student during a test or exam.  
d. failing to follow testing instructions given by a teacher.  
e. assisting another student to cheat according to the above definitions. 


