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Job Description 
 

 

To apply for this position, click: https://form.jotform.com/81416009209148 

 

Title:    Bible Teacher  
Classification:  Certified 
Pay Class:  Salary 
Benefit Eligibility: Full-time 
DOL Category:   Exempt 
Reports to:    Principal 
 
Supervises: Students, aides and volunteers in their assigned classes and study halls 

in addition to accepting overall responsibility for the student body 
throughout the day and campus when students are present. 

 
JOB SUMMARY 
Goal: Shall consistently teach and model what it means to think Christianly before his or 

her students, and to achieve a renewed consciousness based on Biblical truth, 
understanding that this is a way of perceiving reality that is radically different from 
the way the modern world sees it.   

 
Overview: Shall provide opportunities for their students to examine attitudes, practice skills 

and gain knowledge of subject matter, as seen through the lens of Biblical 
revelation and the paradigm of the Christian worldview, to develop them into 
mature, able and responsible Christians to the glory of God. 

 
Provide instructional services necessary to educate all students to high standards 
and ensure that they meet Indiana's Academic College and Career Readiness 
Standards. 

 
PERSONAL QUALITIES AND COMMITMENTS 

• Has a clear testimony of being saved by Jesus Christ (John 3:3; 1 Peter 1:23), and walking 
with the Holy Spirit (daily through prayer and reading the Bible), and consistently 
demonstrating fruits of the Spirit (love, joy, peace patience, kindness, goodness, 
gentleness, faithfulness, and self control- Galatians 5:22-23). 

• Is a positive Christian role model (1 Timothy 4:12), observing and implementing all 
reasonable policies, procedures and directives of the properly constituted school 
authorities, as outlined in the Employee Handbook. 

• Exhibits a genuine desire to serve Christ in my daily interactions with others so others 
may see Christ through me. 

• Is an active church member in good standing at a local Christian church whose 
fundamental beliefs are in agreement with the GCA Statement of Faith (Hebrews 10:25). 
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• Maintains a personal appearance that is a Christian role model of cleanliness, modesty, 
good taste and in agreement with school policy. 

• Refuses to use or circulate confidential information inappropriately. 
• Places his or her GCA position ahead of other jobs or volunteer activities. 
• Fully supports the Statement of Faith of GCA (incorporated herein) and performs in such a 

way as to further the school mission statement. 
• Demonstrates an interest in and ability to relate to elementary, junior high and high 

school students. 
• Recognizes the role of parents as primarily responsible before God for his or her children’s 

education and is prepared to assist them in that task. 
• Understands and articulates his or her church heritage, while demonstrating a spirit of 

good will toward believers of differing traditions within the body of Christ. 
• Demonstrates character qualities of enthusiasm, courtesy, flexibility, integrity, gratitude, 

kindness, self-control, perseverance and punctuality. Meets everyday stress with 
emotional stability, objectivity and optimism. 

• Uses acceptable English in written and oral communication. Communicates clearly and 
with some enthusiasm. 

• Is loyal to colleagues and leadership. Respectfully submits and is loyal to constituted 
authority.  

• Cooperates with the staff and administration in implementing all policies, procedures, and 
directives governing the operation of the school 

• Exhibits a high degree of professionalism and upholds the code of conduct and all school 
policies. 

• Meets everyday stress with emotional stability, objectivity and optimism.   
• Exercises friendliness and consideration, creating a positive rapport with all stakeholders.  
• Makes the effort to understand and appreciate the uniqueness of GCA and its 

constituencies. 
 
PROFESSIONAL QUALITIES 

• Fully supports the Educational Philosophy and Objectives of GCA (incorporated herein) and 
performs in such a way as to further the school mission statement. 

• Understands and implements the requirements for assuring the safety of the students of 
GCA as enumerated in the Health, Safety and Crisis Manual.  

• Is fully aware of, and will fulfill, obligations under Indiana state law, especially the 
requirement to IMMEDIATELY report to the Department of Child Services or the local law 
enforcement agency whenever there is reason to believe that a child is being abused or 
neglected. 

• Recognizes the need for good public relations, representing the school in a favorable and 
professional manner to the constituency and general public. 

• Has successful results of criminal background checks and professional reference 
verifications. 

 
PROFESSIONAL QUALIFICATIONS 

• Bachelors degree (BA/BS) from an accredited college or university  

• Possession of valid Indiana teaching license  

• Minimum of one (1) to three (3) years of successful teaching experience (may include 
Student Teaching Internship experience). 

• Teacher has command of grades/subject specific content and theoretical knowledge of 
learning theory, including motivation, reinforcement, evaluation and feedback techniques. 

• Teacher has effective instructional delivery techniques and excellent communication 
skills.  
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INSTRUCTIONAL/EDUCATIONAL RESPONSIBILITIES 
Expectations 
• Teacher thoroughly understands the subject area content provides instructional services 

necessary to educate all students to high expectations and ensure that all students meet 
Indiana's Academic College and Career Readiness Standards. 

• Teacher implements the school-wide student management policies within classrooms and 
everywhere on campus 

• Teacher participates in content professional Learning Communities (PLC’S) outside of 
school hours. 

• Teacher serves on school committees as needed. 

• Teacher performs clerical duties, as required, relating to textbooks, instructional supplies, 
student reports and records, attendance reports, etc. 

• Teacher participates in school-wide and individual professional development to maintain 
certified teaching license. 

• Teacher attends and participates in all staff meetings and communicates openly with staff. 

• Teacher performs any other duties that may be assigned by the Department Lead or 
Administrative Staff. 
 

Plan 
• Teacher develops engaging and relevant lesson plans and organizes so that classroom 

instruction and cleanup activities can be accomplished within the allotted time schedule. 
• Teacher provides adequate course communication through a syllabus outlining course 

description, academic policies and procedures- including assessment, behavior 
expectations, and communication procedures. 

• Teacher will ensure that all subject matter is effectively communicated and understood by 
all groups of students. 

• Teacher will set appropriate tasks and challenges for class work, and homework 
respectively. 

• Teacher communicates assignment expectations on Harmony portal (or Google Classroom) 
for access by students and parents in a timely manner. 

• Teacher keeps emergency lesson plans and current substitute folder in case of an 
unexpected absence. 

 
Manage 
• Teacher is responsible for establishing and managing student learning in a positive 

learning environment, while maximizing the time available.  
• Teacher creates a Christ-honoring classroom climate that promotes openness, mutual 

respect, support, and inquiry.  
• Teacher maintains discipline in the classroom to ensure maximum learning. 
• Teacher implements the school-wide student management policies within classrooms and 

everywhere on campus 
• Teacher communicates with parents on an “as needed” basis regarding their student’s 

academic or behavioral status in the class; this includes returning all emails and 
voicemails within a reasonable amount of time. 

• Teacher establishes and maintains respectful, productive partnerships with families and 
staff in support of student learning and well-being 
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• Teacher ensures that outside resources align with the Christ-centered, educational 
mission of GCA.  

 
Instruct 
• Teacher will connect objectives to overarching goals, derived from state standards 

• Teacher will integrate Biblical precepts and concepts into the curriculum. Teacher will use 
knowledge as a vehicle to thank and worship God. 

• Teacher will incorporate inquiries that lead to varying levels of questioning, critical 
analysis, problem solving and application. 

• Teacher uses a variety of teaching methodologies to create an engaging and safe classroom 
setting where all students are held to high expectations.  

 
Assess 
• Teacher grades all assignments, tests, quizzes, and projects in a timely manner, using the 

grading scale provided by the school. 

• Teacher keeps an accurate record of all grades for each student, submitting them to 
Harmony in timely manner. 

 
 
Unique to Bible 

• Teacher actively works with the rest of the Bible Department to improve instruction in 
assigned subjects.  

• Teacher contributes to the preparation and administration of weekly chapels. 
• Teacher has a strong understanding of Biblical truth and the ability to communicate this truth 

to others. 
• Teacher has the passion for and ability to teach the application of Biblical truth to daily life 
• Teacher has a devoted commitment to making disciples and the ability to reach middle/ high 

school students with the Gospel. 
• Teacher collaboratively coordinates events for Spiritual Emphasis Day and school-wide 

biblical theme. 
 
 
EVALUATION 

• Annual evaluation by the administration of the School, incorporating feedback from all 
constituents impacted (students, parents, peers, etc.) 

 
WORKING CONDITIONS 

• Employee works in a typical school setting.  The employee must be able to multitask, as 
student needs frequently need attention during a typical school day. 

• Employee may be required to work more than 40 hours a week. 

• Employee is, during work hours, always vigilant as a supervisor of children. 
• The employee is always a positive representation of GCA, and a positive role model to 

students and parents. 
 

TYPICAL MENTAL REQUIREMENT 
• Employee must be able to give, receive and analyze information, prepare written materials, 

and input information into a computer.  
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•  Employee must understand people and effectively communicate with them, answering 
questions in a professional and friendly manner.   

• This position requires public contact and excellent interpersonal skills.  The employee 
must be able to make effective decisions in the supervisor’s absence. 

 
EQUIPMENT SKILL SET 

• Employee must be able to operate a computer and other office machines such as a fax 
machine, a calculator, a telephone, intercom, etc. 

 
PHYSICAL REQUIREMENT 

• Position requires prolonged standing and sitting, bending, stooping and stretching.  
Position requires eye-hand coordination and manual dexterity sufficient to operate a 
keyboard, photocopier, telephone, calculator, and other office equipment. 

• Position requires normal range of hearing and vision to record, prepare and communicate 
appropriate reports.  Position requires occasional lifting up to 50 pounds.  
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STATEMENT OF FAITH 

1. We believe the Bible to be the inspired and the only infallible authoritative Word of God. 
 (2 Timothy 3:16; 2 Peter 1:21) 

2. We believe that there is only one God, eternally existent in three persons: Father, Son, and Holy Spirit. (Genesis 1:1; 
Matthew 28:19; John 10:30) 

3. We believe in the deity of our Lord Jesus Christ (John 10:33); His virgin birth (Isaiah 7:14, Matthew 1:23, Luke 
1:35); His sinless life (Hebrews 4:15, 7:26); His miracles (John 2:11); His vicarious and atoning death (I Corinthians 
15:3, Ephesians 1:7, Hebrews 2:9); His resurrection (John 11:25, 1 Corinthians 15:4); His ascension to the right 
hand of the Father (Mark 16:19); and in His personal return in power and glory (Acts 1:11, Revelations 19:11). 

4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding 
sinfulness of human nature, and that men are justified on the single ground of faith in the shed blood of Christ and 
through God’s grace. (John 3:16-18, Romans 3:23, 5:8-9, Ephesians 2:9-10, Titus 3:5) 

5. We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life, and 
they that are lost unto the resurrection of damnation. (John 5:28-29) 

6. We believe in the spiritual unity of believers in our Lord Jesus Christ. (Romans 8:9, 
Corinthians 12:12-13, Galatians 3:26-28) 

7. We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a godly 
life. (Romans 8:13-14, 1 Corinthians 3:16, 6:19-20, Ephesians 4:30) 

8. We believe in the creation of man by the direct act of God. (Genesis 1:26-28, Genesis 5:1-2). 

9. We believe that God wonderfully and immutably creates each person as male or female. These two distinct genders 
together reflect the image and nature of God. Rejection of one's biological sex is a rejection of the image of God 
within that person.  (Gen 1:26-27).   

10. We believe that the term "marriage" has only one meaning: the uniting of one man and one woman in a single, 
exclusive union, as delineated in Scripture (Gen 2:18-25).  

11. We believe that God intends sexual intimacy to occur only between a man and a woman who are married to each 
other (1 Cor. 6:18; 7:2-5; Heb. 13:4). We believe that God has commanded that no intimate sexual activity be 
engaged in outside of a marriage between a man and a woman.   We believe that any form of sexual immorality 
(including adultery, fornication, homosexual behavior, bisexual conduct, bestiality, incest, and use of pornography) 
is sinful and offensive to God (Matt 15:18-20; 1 Cor. 6:9-10).   

 

The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the inspired and infallible Word of God 
that speaks with final authority concerning truth, morality, and the proper conduct of mankind, is the sole and final source of 
all that we believe.  
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PHILOSOPHY 

God, being the Creator and Sustainer of the Universe, and the Savior of men otherwise hopelessly lost in sin, being infinite in 
contrast to the finite limitations of the human intellect, is to be at the head and the core of the educational process. Education 
is the process of discovering and applying Truth to one’s life. An education that ignores God and His Word and purports to 
be neutral can be only fragmentary, morally and spiritually powerless. Since God has revealed Himself in the Incarnate 
Word, Jesus Christ the Eternal Son, and in the Written Word, the Bible, the knowledge of Jesus Christ and the Bible becomes 
the key and the coordinating principle that is Christian. Only a Christ-centered education can have meaning, and can validly 
prepare youth for time and eternity, for earth and for heaven. 

Each individual, as a unique creation of God, has needs that are individual and similar to others. The educational activities of 
GCA, founded upon a Bible-based curriculum, seek to address these needs. Students are to experience the Truth, which God 
has revealed in the Holy Spirit inspired Word, His created World, and in His Son Jesus Christ. This experience is to be 
theoretical and practical; individual and cooperate; and formal and informal. The founding of knowledge on the Truth of 
God’s Word directs the curricular and the extra-curricular offerings. 

The student’s learning experience is modeled, planned, and directed by godly professionals. It is to serve as an extension of 
the values espoused by the parents and churches of the students. The atmosphere in which learning is to take place is one in 
which students are challenged to reach their God-given potential in all facets of their lives and to reach this potential as a 
means of serving and living for the glory of God. 

PURPOSE AND OBJECTIVES 

Section 1. Purpose 
PROVERBS 22:6 

“Train up a child in the way he should go,  
and when he is old, he will not depart from it.” 

The purpose of GCA is to provide a Christ-centered, Bible-based, life-directed educational alternative for Christian families. 
Christian parents have the basic responsibility to give their children a Christian education and to fulfill Proverbs 22:6 in each 
of their lives. GCA is an extension of the Christian home, established to train each student in the knowledge of God and the 
Christian life. GCA is to provide spiritual training that is aimed at bringing the student into a correct relationship with God 
through Jesus Christ and GCA is also dedicated to providing a high-standard curricular and extra-curricular program. 

Section 2: Objectives 
1. To teach that the Bible is the inspired and only infallible authoritative Word of God, thus developing attitudes of 

love and respect toward it. (2 Timothy 3:15-17, 1 Peter 1:20-21) 

2. To teach the basic doctrines of the Bible. (Titus 2:11) 

3. To provide opportunities for the student to confess Christ as Savior and Lord. (Romans 10:9-10) 

4. To teach the student to know and obey the will of God as revealed in the Scriptures, thus equipping him to carry out 
God’s will daily. (Romans 12:1-2, 2 Timothy 2:15, Deut. 26:16-17) 
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5. To impart an understanding of each Christian’s place in the Body of Christ and its worldwide mission, and to 
provide opportunities for the student’s involvement in this task. (Ephesians 4:12, 1 Corinthians 12:1-31, Matthew 
28: 19-20) 

6. To teach Biblical character qualities and to provide opportunities for the student to demonstrate these qualities. (1 
Samuel 16:7, Galatians 5:22-23) 

7. To teach the student how to develop the mind of Christ toward Godliness. (Philippians 2:5, 
1 Timothy 4:7) 

8. To encourage the student to develop self-discipline and responsibility from God’s perspective. (1 Timothy 4:7, 1 
Corinthians 9:24-27) 

9. To teach the student the respect for and submission to authority from God’s perspective. 
(Romans 13:1-7, Ephesians 6:1-3, Hebrews 13:17) 

10. To help the student develop a Christian world view by integrating life and academic studies with the Bible. (2 Peter 
1:3) 

11. To teach the student to hide God’s Word in his heart through memorization and meditation. (Psalm 119:11, Psalm 
1:1-3) 

12. To teach the student how to study God’s Word. (2 Timothy 2:15) 

13. To help the student develop his self-image as a unique individual created in the image of God and to attain his fullest 
potential. (Psalm 139:13-16) 

14. To teach the student to treat everyone with love and respect as unique individuals created in God’s image. 
(Philippines 2:1-4, Ephesians 2:10) 

15. To teach the student how to become a contributing member of his society by realizing his need to serve others. 
(Galatians 5:13, Romans 12:19) 

16. To teach the student Biblical principles for personal and social relationships. (Psalm 119:9, Ephesians 4:12) 

17. To teach the student the Biblical view of marriage and family. (1 Thess. 4:1-7, 1 Timothy 4:12, Genesis 2:18-25, 
Ephesians 5:22-23) 

18. To teach the student physical fitness, good health habits, and wise use of the body as the Temple of God. (1 
Corinthians 6:19-20) 

19. To teach the student Biblical standards toward material things and his responsibility for using them for God’s glory. 
(1 Timothy 6:17-19, Matthew 6:19-20, 1 Corinthians 10:31) 

20. To teach the student an appreciation of fine arts. (Exodus 35:3 1-33) 

21. To teach the student to understand and use the fundamental processes in communicating and dealing with all 
disciplines such as reading, writing, speaking, listening, and mathematics. 
(2 Corinthians 5:20) 

22. To teach and encourage the student to use good study skills and habits. (2 Timothy 2:3-7) 

23. To teach the student how to reason logically from a Biblical perspective. (Hebrews 5:14, 
Romans 12:2) 

24. To teach the student creative and critical thinking based upon the proper use of Biblical criteria for evaluation. (2 
Timothy 3:14-17) 

25. To teach the student good citizenship through an understanding and appreciation of our Christian and American 
heritage (home, church, nation). (1 Corinthians 10:11, Romans 13:1-7) 

26. To teach the student by using current affairs in all areas, how they relate to God’s plan for man. 
(I Corinthians 12:32) 
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27. To teach the student an understanding of and an appreciation for God’s World, developing an awareness of man’s 
role in his environment and his God-given responsibility to subdue, use, and preserve it properly. (Psalm 8:6, 
Hebrews 2:6-8) 

 

 


